New name for NCC and LZC

Alrightie, let’s apply for a Zoning Compliance Review.

This is the new name for the Nonconforming Certification and the Letter of Zoning
Compliance. Both ask for the zoning status of a property.

NCC’s and LZC’s could be a training program in themselves.

Currently, if you are researching an NCC and find out that actually it does not need
one, to change that to an LZC we have to refund the money, have the person apply for
an LZC and re-charge them. Because of CBJs systems, this adds a day at least. So, the
two have been combined.

CBJ DOES NOT require zoning compliance review for property purchases. That may be
a requirement of the mortgage company.

CBJ DOES require a certification of a nonconforming property if someone is modifying
the exterior or pursuing a land use action, like a Conditional Use Permit. That way, we
do not end up with expensive modifications to illegal structures.
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Dashboarc

Apply vy Work Map Report PayIm

SearchQ, Calendar (o

Welcome to CBJ Civic Access

-

o

Connect with City Hall
If you see a problem that needs
fixing within CBJ, please use the
“Connect With City Hall" form, and
your comments will be forwarded to

o

This tool can beWsed to apply for a
permit, plan or license.

Calendar
Click here to find out about certain
events like holidays and public
hearings.

On the home page, choose “Apply,” either in the tool bar or the tile.
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Application Assistant

zon| B

Zoning Compliance Review

Flood Zone Exception

Zone Change (Rezone) Application ates

—~ anditinnal |lca Darmit AR

If you start typing “zoning” into the search bar on the Application Assistant, it will bring
up any applications that include that word.
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Application Assistant

Zoning Compliance Review B

“ 2 Trending &e My History B3 LICENSE B PERMIT B PLAN

» Show Categories Show My Templates
Q Zoning Compliance Review -
M Category Name: Description:
Director & Administrative This application helps property owners establish and document the legal status of zoning
Review conditions for permitting, property sales, or future development [CBJ 49.30]. An as-built

may be required, depending on how close structures are to setbacks and property lines.
Other documents that may be helpful to upload include permits, photos, or property
transfer records.

We see the application description come up, and can verify it is the correct
application. Select “Apply.”
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Apply for Plan - Zoning Compliance Review “REQUIRED

Locations

LOCATIONS

« Location refers to the physical location of where the where the project s being conducted.
« To add a location click the "+" sign
* When you click the "+ sign you will be brought to amap where you can do any one of the following:
Search for an address i the top left search bar
Searchfor aparcel in the top left search bar
Browse the map and click on a location
Use the map tools in the top right to either add a pin or draw on the map.

Add

Location

<+

REQUIRED

The first thing we will do is select the location. There are three ways to do that. Click
on “Add Location.”

Reminder, this is the PERMIT or PLAN address, not your office address.
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The system defaults to the “Search” tab (1). You can either enter the address in the

search bar (2) and hit the magnifying glass (3) . When your parcel is displayed, check
the box (4) and then “Add” (5).
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Add AddressAs  Location

SEARCH ENTER MANUALLY

[ Select All

8851 BIRCH LN
o
Parcel: 582501800070

Or, under “Search,” you can select your lot in the map by grabbing the pin in the upper
right corner (1) and clicking where you want it (2). You can then select the lot in the left
panel (3).
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Finally, you can go to the “Enter Manually” tab (1) and do just that. Select “Save” (2)
when done.
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Apply for Plan - Zoning Compliance Review “REQUIRED

Locations

LOCATIONS
i to i i jectis beil

brought to amap where you can do any one of the following:
bar

add a pin or draw on the map.

Type: Location
8851 BIRCH LN, JUNEAU,

Location
Main Address|

Parcel Number +

582501800070
Main Parcel

Location information is populated in the tile. If there are more than one parcel
involved in your project, you can select multiple parcels. When complete, select
“Next.”




Apply for Plan - Zoning Compliance Review “REQUIRED

Locations Type
PLAN DETAILS

In one or twa sentences, give us an overview of why you are applying. Later in the application process we will collect more detailed information.

“ Plan Type Zoning Compliance Review o

” Description Possible nonconforming structure
setbacks. Certification before
constructing an addition. |

Back Create Template Save Draft Next

Enter a brief description of why you are applying for the Zoning Compliance Review.
Possible reasons include certification for:

* Major construction.

* Refinance.

* Finance of new purchase.

* Land use action (conditional use permit, subdivision, etc.).



Apply for Plan - Zoning Compliance Review

Locations Type Contacts.

CONTACTS

* When you dlick the “+* you will be brought to a screen to add an additional contact. From that page you can:
« Searchfor a contact that already exists in our system.

* Manually add a contact

« Select a Favorite contact associated with your account

« Certain applications require that multiple “Contact Types” fated to the applicati

single contact can be added multiple times
requirements.

3

Contact

Irene Gallion (You)

Epic Proportions Developme... l
PO Box21254, Juneau, AK.,

99802

REQUIRED

“REQUIRED

Click the tile...

There are two required contacts: The Applicant and the Owner. The Applicant
populates with your information, so then you need to add the owner.

Keep in mind that if you are applying on behalf of the owner you need them to sign a
DPA, and you need to attach it later in the process.
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4Back to Application

Add Contact

Add Contact As : Owner

Enter Manually My Favorites

Search | laws 1 ﬂz

Sort Relevance v

Favorite First Name Last Name Address Company Email Action

ﬁ Kevin Lawson 555 Fritz Cove Rd kevin.lawson.jnu@gmai m 3

L.com

Results per page(10 v| 1-1of1

Always “Search” for your owner first. Enter their name (1) and select the magnifying

glass (2).
If they come up in the search, you simply “Add” (3).

If you do not see them on there, you go to “Enter Manually” (4).
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4 Back to Application

Add Contact

Add Contact As :Owner

search  (ELERENT) My Favorites

Enter Manually

5@yahoo.com

Home Phone | [T NES

Mobile Phone

Business Phone

When done, hit “Submit.”

43



oning Compliance Review

Apply for Plan - Zoning Compliance Review “REQUIRED

Locations Type Contacts.

CONTACTS.

« When you click the "+" you will be brought to a screen to add an additional contact. From that page you can:

« Search for a contact that already exists in our system.

+ Manually add a contact.

« Selecta Favorite contact associated with your account

« Certain applications require that multiple "Contact Types” iated to the application. A si be added multiple times to type
requirements.

o o

5 8 2

Contact

Irene Gallion (You)

Epic Proportions Developme... I

PO Box 21254, Juneau, AK,
99802

D o seve o (D

CITY AND BOROUGH OF

JUNEAU

Your owner has been added. Select “Next.”




Apply for Plan - Zoning Compliance Review “REQUIRED

Locations Type contacts More Info
MORE INFO

« Please provide details for your Zoning Compliance Review application.

General Information | Top | Main Menu

Is This Property for Sale?
If for Sale, Closing Date? 08/27/2025 ]

On the next page you'll be asked to attach documentation of current conditions. Tell us what documents you'll attach and what they show.

iing Conditi v attached an as-buit to show setbacks. In particular, the frontyard setback
ear yard 19 feet. Since this is D5 | think

Y,

Some properties do not meet current zoning requi but met requir ilt under previ fons. i S
called " ing.” If you know of i it y them in the list below. JUNE A U

The next section will ask questions pretty typical of a nonconforming certification or

letter of zoning compliance.

* |sthe property for sale?

* Whatis the closing date? PLEASE PROVIDE THIS! If we can, we will try to make a

closing date.

* Onthe next page you’ll be asked to attach documentation of current conditions.

Tell us what documents you’ll attach and what they show.

* Some properties do not meet current zoning requirements, but met requirements

when they were built under previous regulations. These properties are called
“nonconforming.” If you know of nonconforming conditions on your property,
please select them from the list below. (Listincludes use, structure, density,
parking, lot, or other).

* Foreach of the nonconforming conditions selected above, describe the situation in

the space provided below.
* To be nonconforming, a situation must be continued from the time it was

established. Forinstance, has a residence been continually occupied? Has a use
continued since it was established? Please describe how the situation has been
maintained, and describe any documents you’ll attach to document continued use.
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Apply for Plan - Zoning Compliance Review

Select Type v

Locations Tpe Cortacts Attachments
o A A
i You can either browse for your document, or dr ind-dr
Tosmmeson . o Add Attachment
Splitup Additional Documents 2 As-Built Survey (or
nd then attach .
Equivalent)
Narrative.pdf As-built.pdf l
As-Built Survey (or ] el . Size: 1.83MR 3 Size: 101 MB

Supported: pdf, jpg, .png, ipea,
gif, 1iff, .doc, .docx, .xls, .xsx,
Aext, .dwg, 2ip, .csv, .rif, .dxf,.

Equivalent)

Add Attachment

Remove Remaove
.........

Notice that a narrative is not required to be attached. That is because you just did it!
An as-built or equivalent is required.

If you are applying on behalf of the owner, you’ll need a signed Development Permit
Application to attach as “other document.”

For other documents, there is a drop-down (1) to select the type of document you are
going to attach. SELECT THE TYPE OF DOCUMENT FIRST. Then you can attach by
browsing, or by drag-and-dropping.

In this case | added the required As-built survey, and an Additional Document. The

system’s document name is in bold (2). The name of the document I’ve uploaded from
my own system is below it, with the size information (3).
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SIGNATURE

CONDITIONS OF CONDITIONAL ZONING COMPLIANGE REVIEW APPROVAL
By electronically signing this document | confirm:
1. Landowner permission: | am the landowner or have explicit permission from the landowner for this project.
2.Site Access for Inspection: | grant permission for City and Borough of Juneau (CBJ) officials and employees to access my property during regular business hours to
verify conditions related to this application. CBJ will attempt to notify mein advance of a site visit. Access may be required in my absence to facilitate timely review.
| understand:
1. Additional Information and Modifications: | may be required to submit additional information, clarifications, or modifications to facilitate project analysis. CDD
may distribute my application for an agency review, and any comments received may require further adjustments to my proposal.
2. Review Process and Decisions: This application will be reviewed by the Community Development Department Director. The review process concludes witha
Notice of Decision. The Notice of Decision can be appealed within 20 days by myself or any member of the public.

3. Public Records Notice: | acknowledse that this applicati assoclated
Enable Type Signature if)
* Please type your name as consent to electronically sign this application. rene Gallion
Irene Galkon !
1

Enable Type Signature August, 06 2025

Irene Gallion
October, 10 2025

Dnene Gallion. President

Clear

REPAIRS IN PROGRESS

By signing the application, you acknowledge:

You’ll type your name as the person who electronically signs (1), then you can either:

You are the land owner OR you have landowner permission.

CBJ can access the site during normal business hours to verify conditions.

If you are asked for additional information, delay in providing the information may
delay the permit.

Application materials are public records.

Draw your signature in the box (2).
Enable a type signature by selecting the toggle (3).

Select “Next.”
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Apply for Plan - Zoning Compliance Review “REQUIRED

Locations Type Contacts More Info Attachments signature Review and Submit

2

Locations
Location 8851BIRCH LN, JUNEAU, AK 99801
Parcel Number 582501800070
Basic Info
Type Zoning Compliance Review
Description . Certificati
addition.
Applied Date 08/06/2025
Contacts
Applicant Irene Gallion

Epic Proportions Development, LLC
PO Box 21254, Juneau, AK, 99802

1 PSp— — - W

One last chance to check what you’ve done. If you need to correct something, you can
use the “Back” button at the bottom of the screen (1). Otherwise, choose “Submit” at
the top or bottom right of the screen (2).




@ Your application was successfully submitted!

Your application has been submitted to The City and Borough of Juneau, and should show up on your account Dashboard. If your
application is complete, you will be contacted for payment. If your application is incomplete or additional information is required,
someone from the Department will let you know. Applications are processed on a first-come, first-served basis. Once accepted,
your application will begin the review process. Thank you.

You will receive a “Success” message, so enthusiastic you’ll wonder why it is
surprised. Isn’t this how it should go? If you select, “Continue to Plan”...
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Home Dashboard Apply MyWork Map Report Paylnvoi

Plan Number: ZCR20250006

* Ahold currently exists on this plan.
« Plan cannot be printed at this time. Plan has not been approved.

Plan Details | T Elements | Main Menu

Type:  Zoning Compliance Status:  Submitted - Online
Review
Applied Date:  08/06/2025 Expiration Date:  02/02/2026

District: ~ Juneau

C

Progress Workflow

0,

0%

Completed

o Completed

nprogress A

Notstarted

earchQ  Calendar (@

Project Name:

Available Actions

You’ll be taken to the project summary page.

It will take at least overnight for the system to process the fees.
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