
Volunteer Coach Job Description 

Title 
Volunteer coach for the Juneau Parks & Recreation Department 
 
Job Mission 
To provide all the youth of Juneau with the opportunity to play in recreational sports in a positive, fun and safe 
environment with a focus on team building and good sportsmanship that helps children develop new friendships, self-
esteem, and life-long healthy habits.  
 
Experience & Training 
Head coaches must be 18 years of age.  If a high schooler wishes to volunteer as part of their community service 
project, they must be 14 years of age and will be paired with an adult coach.  They will work in tandem for the 
season.  Must have an interest in working with children and helping them grow as individuals.  Should have some 
knowledge of the game and be able to perform the basic skills needed to teach.   
 
General Statement of Duties 
Teaches and coaches children ages 5-18 the fundamentals of youth soccer (indoor and outdoor) or youth 
basketball.  The volunteer is responsible for creating a safe and comfortable environment for all children to learn and 
play; is responsible for the children on his/her team during practices and games, offering a positive experience for 
everyone.  The volunteer coach acts as a role model for good sportsmanship and fair play, acting as a leader to 
athletes and their families. 
 
Responsibilities 

• Oversees and manages the players and team.  This means NEVER leaving a child alone after a practice 
or game 

• Plan and supervise games and practices; occasionally act as a referee if one is not available.  If unable 
to attend a practice or game, find a suitable substitute 

• Supervise assistant coaches and team parents   
• Organize equal play time for ALL participants 
• Works supportively and respectfully with P&R staff, referees, Community School site attendants, other 

coaches and parents  
• Communicates all league information; this includes games, practices, cancellations, news and any 

information from the Parks & Recreation department  
• Provides a safe environment for all players 
• Teach fundamentals of the sport to the youth athletes, as well as sportsmanship and proper behavior 

during games 
• Conduct yourself in a good sportsmanlike manner and ensure that all players, assistant coaches and 

parents learn and model good sportsmanship  
• Encourage the involvement of parents; this can include recruiting a “snack person”,  a communication 

helper, bench supervisor, timer and score keeper  
• Responsible for equipment and jerseys assigned to the team 
• Schedule and conduct any necessary parent meeting 
• Put the feelings of the players ahead of your and the parent’s desire to win 

 
Qualifications 

• Successfully complete the volunteer application and pass a background check 
• Attend any coaching meetings 
• Ability to work well and communicate effectively with children on a one-on-one basis and as a group 
• Be able to establish positive relationships with parents and children, along with P&R staff 
• Must not want to win at all costs 
• Must display a positive attitude 
• Must be enthusiastic, friendly and patient, especially with children 
• Must be organized 
• Must be dependable 
• Must be able to model good sportsmanship and maintain self-control 

 


