CITY AND BOROUGH OF

ALASKA'S CAPITAL CITY

JUNEAL Accessory Dwelling Unit Grant Program

The Accessory Dwelling Unit Grant program is intended to provide encouragement for homeowners
to add an accessory apartment to their home. This incentive is a $13,500 grant per new accessory
dwelling unit created. Funding for this program is provided by the Juneau Affordable Housing Fund.

Preliminary Eligibility to Apply

One grant per property

Applicant must be the property owner and at least
18 years of age.

Applicant must be a Juneau resident whose
principal residence is within the borough of Juneau.
Outstanding Code Enforcement cases must not exist
on the subject property.

Only new accessory apartment units are eligible for
this incentive program. Building permit must have
been issued after the program launch date.
Building permit and grant application must be
compliant with Title 19, Title 49, CBJ Engineering
Code, and incentive grant criteria.

Applicant can only apply for the grant program
concurrently with a building permit application

Eligibility for Award

Pass final inspection within two years of issuance of
associated building permit.

Receive a full Certificate of Occupancy within 2 years
from date building permit was issued. A Temporary
Certificate of Occupancy is insufficient.

Have no outstanding or active code enforcement cases
on subject property.

Submit exterior and interior photos of new unit
Property taxes and assessments, including bonds, must
be in good standing.

Record a deed restriction agreeing not to rent the
resulting unit as a short-term rental for five (5) years
from the date of issuance of the certificate of
occupancy; a default would cause the property owner
to owe the CBJ the grant award

Application and Disbursement Process

Property owners shall complete an Accessory Apartment Incentive Grant application concurrently with a Building Permit
application for an Accessory Apartment. Applications are accepted at the Community Development Department Permit Center on
the 4th floor of the Marine View Building, located at 230 South Franklin Street. Staff will be available to provide assistance and
answer any questions.

Availability of funding currently allows for 16 grant awards per fiscal year. Applications are received on a first come, first served
basis. Grant application approval will be determined by the Community Development Department; approval is subject to meeting
preliminary eligibility requirements. The first 16 eligible applicants will be awarded after meeting the final eligibility for award
requirements. After the first 16 applications have been received, eligible applicants will be placed on a waitlist in the event more
funding becomes available, or an applicant on the primary list fails to meet award eligibility requirements.

Grant proceeds will be disbursed after a full Certificate of Occupancy is issued by the CBJ Building Division, within the 2 year
timeframe, and all other award eligibility requirements are met. Extension of grant deadlines will not be provided. Temporary
Certificates of Occupancy are insufficient to receive an incentive grant award.

The applicant must agree not to rent the apartment as a short-term rental from issuance of the Certificate of Occupancy for five (5)
years, and a default would cause the property owner to owe the CBJ the grant award. A short-term rental means a dwelling unit, or
portion of a dwelling unit, offered for overnight occupancy in exchange for a fee and that is available for rent for fewer than 30
consecutive days.

Final Inspections

Applicants are cautioned that the building inspection process often takes more time to complete than one may anticipate.
Inspectors may have several inspections pending. Depending on the season, inspectors may be unable to respond rapidly to a
request for an inspection. Please allow adequate time after inspections to make necessary corrections. Final inspections should be
scheduled at least 1 month in advance of the 2 year deadline.

Income and Taxes
Applicant is solely responsible for any tax implications upon receiving this incentive grant.



craspsororer of CBJ ACCESSORY DWELLING UNIT GRANT
J U N EAU PROGRAM APPLICATION

ALASKA'S CAPITAL CITY

COMMUNITY DEVELOPMENT Incomplete applications will not be accepted

Owner information
Name: Mailing address:

Email: Phone number:

Property & Permitting Information

Property physical address: Parcel Code Number:

Accessory dwelling unit grant number (AAG:) Accessory dwelling unit application number (AAP):
Building Permit number (BLD): Building Permit issue date:| Unit square footage:
Application expiration date: Certificate of Occupancy (CO) issue date:

1.  Grants: Grants are limited based on available funding. The CBJ is free to reduce or eliminate the funding for this program.
Applicants do not vest any rights in this program.

2. Certificate of Occupancy: The CBJ intends to award $13,500 grants to the first 16 eligible applicants who also receive a full
Certificate of Occupancy within two (2) years of issuance of associated building permit. A temporary Certificate of Occupancy is
insufficient.

3.  Eligible applicant: Only the property owner may apply and a person may not receive more than one grant per property. This
award is non-transferable; therefore, if there is a conveyance of property prior to awarding this grant, this application becomes
null and void and the applicant will be required to pay back the remaining prorated grant amount at a rate of $2,700 per year
remaining on the deed restriction. The resulting apartment must not be rented as a short-term rental for five (5) years from the
receipt of the Certificate of Occupancy.

4. Taxes and Assessments: All taxes and assessments, including bonds, due to the CBJ at the time of issuance of a Certificate of
Occupancy shall be in good standing prior to the award of this grant.

5.  Compliance: All development on the subject property shall comply with all applicable laws, including CBJ Title 19, Title 49, and
Engineering Code. This application is void if there is an outstanding code enforcement case or if the apartment development
creates a code enforcement case before award of the grant.

Owner Signature: Date:
This form and all documents associated with it are public record once Intake signature: Date Received:
submitted. For assistance filling out this form, contact the Permit Center
at 586-0770.
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Accessory Dwelling

Unit Grant Compliance

Report

Important: This compliance report must be
filed annually on or before March 31 for five
years after the unit receives a Certificate of

Occupancy (CO). Noncompliance will cause the
applicant to owe the CBJ $2,700 a year for the
remaining years of compliance up to $13,500

Property owner:

Parcel number:

For staff use only:

Property address: Intakeinitials:
Grant ID:
Date Grant issued: Date:
Todays date:
Date of Lease Tenant last Household Total rent
Lease length | # bedrooms > charged per
Start name size

month




Form W"g

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ mdividuarsole proprietor or [ ¢ corporation

single-member LLC

Print or type.

[C] Other (see instructions) »

|:| S Corporation

D Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3).
D Partnership |:| Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S,)

6 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

[ sacial security number

or
Employer identification number ]

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Sign Signature of
Here U.S. person >

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW/9.

Purpose of Form

An individual or entity (Form W-9 requester} who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(8SN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

® Form 1099-INT (interest earned or paid)

¢ Form 1099-DIV (dividends, including those from stocks or mutual
funds)

¢ Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

® Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)

e Form 1099-K (merchant card and third party network transactions)
e Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

® Form 1099-C (canceled debt)

® Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=9 (Rev. 10-2018)
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