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1.0 GENERAL INFORMATION 
 

 
1.1 Purpose 

 
The purpose of this document is to solicit proposals from qualified professional 
land surveyors to compile a plat in accordance with survey instructions issued 
by the Alaska Department of Natural Resources (ADNR).  
 

1.2 Background 
 

Juneau is Alaska's Capital City. This project is under purview of the City and 
Borough of Juneau (CBJ) Docks and Harbors.  The CBJ Docks and Harbors is 
an enterprise fund directed by an Assembly appointed Board of volunteers. The 
Port Director sits at the pleasure of the Board and is in charge of all operations 
of Docks and Harbors. He is supported by an Administrative Officer; Port 
Engineer and the Juneau Harbormaster and staff. The Port Director’s Office is 
located on the Second Floor of the Seadrome Building at 76 Egan Drive in 
Juneau, Alaska.   
 

1.3 Scope of Services 
 

The Consultant shall compile a preliminary plat in accordance with the survey 
instructions issued by ADNR and provide copies to ADNR and CBJ for review 
and comment. The Consultant shall consider review comments by ADNR and 
CBJ and make necessary changes to create a final plat document for recording 
with the State of Alaska.  
 
The Consultant shall prepare application materials required for the CBJ 
Community Development Department (CDD) and Alaska Department of Natural 
Resources platting review process. CBJ Docks and Harbors will pay CBJ and 
ADNR platting fees. 
 
Attachment 1 in this RFP contains the survey instructions issued by ADNR. The 
location of the work is along Gastineau Channel, south of downtown on the 
seaward side of South Franklin St, in Juneau, Alaska. The parcels are identified 
as ATS 1755 / ADL 109052. 
 

1.4 Minimum Qualifications 
 

The minimum qualifications for proposers are: 
 
1. A valid State of Alaska professional land surveyor’s license; 
2. An established track record developing a final plat in accordance with 

ADNR requirements; and 
3. The ability to submit a preliminary plat in accordance with the schedule 

contained in this RFP and ability to submit final plats to ADNR and CBJ 
within 30 days after receipt of ADNR’s comments on the preliminary plats. 
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1.5 Schedule and Pay  
 

The surveyor shall submit a preliminary plat for the parcel to ADNR and CBJ 
in accordance with ADNR’s instructions by May 31, 2023.  After submittal of the 
preliminary plat and upon approval by the project manager, CBJ will pay the 
consultant 75% of a total fixed fee. The Consultant may submit pay requests on 
a periodic basis prior to the submittal of the preliminary plat provided the 
amount does not exceed 75% of the total fixed fee.  
 
The consultant shall submit a final plat for the parcels to ADNR and CBJ within 
30 days after receiving comments from ADNR on the preliminary plat.  After 
approval of the final plat, CBJ will pay the consultant the remaining 25% of the 
total fixed fee. 

 
1.6 Questions 

 
Questions regarding this proposal will be answered by: 
 
Teena Larson, Administrative Officer 
City and Borough of Juneau 
Docks and Harbors 
155 S. Seward Street 
Juneau, Alaska 99801  
Telephone: (907) 586-0292 
Fax: (907) 586-0295 
Email: teena.larson@juneau.gov 
Office Location: 2nd floor of Seadrome Building, 76 Egan Drive, Juneau, Alaska 
Office hours are 8:00 a.m. to 4:30 p.m. local time, Monday through Friday. 
 

1.7 Proposal Deadline 
 

Proposals will be accepted until 2:00 p.m. on February 22nd, 2023.  The 
proposals may be mailed to the City and Borough of Juneau, Docks and Harbors 
Port Office, 155 S. Seward Street, Juneau, Alaska 99801 or hand-delivered to 
the Port Director’s Office, 2nd Floor of the Seadrome Building, 76 Egan Drive, 
Juneau, Alaska. 

 
1.8  Standard Professional Services Contract Language 
 

Attached to this RFP is a CBJ standard contract which should be carefully 
reviewed by proposers, as it is the basis of the agreement that the CBJ intends to 
contract with the selected Consultant in the event of acceptance of its proposal.   
 

1.9 Duty to Examine the RFP and Addenda 
 
Proposers should carefully examine the entire RFP and any addenda thereto, 
and all related materials and data referenced in the RFP. Proposers should 
become fully aware of the nature of the services requested and the conditions 
likely to be encountered in performing the services. 
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1.10 Proposal Disposition 
 

The content of proposals will be kept confidential until the selection of the 
surveyor is publicly announced.  All materials submitted in response to this RFP 
will become the property of the CBJ.  The proposal will be retained for the official 
files of the Port Director’s Office and will become public record after 
announcement of the successful Proposer. The CBJ will not return the proposal 
to the Proposer.  The CBJ reserves the right to reject any or all proposals. 
 

1.11 Exclusion 
 

This solicitation does not commit CBJ to select any Consultant(s) for the 
requested services. All costs associated with the respondent's preparations and 
submission shall be the responsibility of the Proposer. 
 

2.0 PROPOSAL REQUIREMENTS 
 

All proposals must be signed.  A proposal may be signed by the Consultant or by an 
agent(s) only if he/she is an officer or a corporate representative authorized to sign 
contracts on the Consultant's behalf, a member of a partnership, or is properly 
authorized by a power of attorney or equivalent document.  The name and title of the 
individual(s) signing the proposal must be clearly shown immediately below the 
signature. 
 
Proposals must contain the information requested below. 
 
State the subject of the RFP, the name of the firm, address, telephone and fax 
numbers, name of a contact person and date of submission. 
 
Provide a copy of the surveyor’s license for the surveyor who will be in responsible 
charge of the work. 
 
Provide a list of platting projects that have been performed in accordance with ADNR 
survey instructions and a discussion of how that work compares to the work required 
under this RFP. 
 
Discuss the firm's present workload and its capacity to perform the services in 
accordance with the schedule stated in the RFP.  Provide a proposed time schedule 
outlining the sequence necessary to complete the requested services by the project 
deadlines.  Specify how much priority will be given to the project and who will manage 
the project. 
 
Provide a total fixed fee for performing the work required by this RFP.  Note that D&H 
will pay applicable platting fees to CDD and ADNR for the work required by this RFP. 
 
Provide a specific acknowledgement of any applicable addenda. 
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3.0 EVALUATION OF PROPOSALS 
 

Evaluation of the written proposals will be performed by a committee selected by the 
Port Director. The Committee will be comprised of 2 professional engineers. Written 
proposals will be the primary basis for selection of the consultant, unless the selection 
committee determines that oral interviews are necessary. 

 
If oral interviews are used, the selection committee will prepare a “short list” of at least 
two finalists, who will then be invited to attend oral interviews in Juneau. Finalists will be 
notified and informed of specific interview requirements and procedures prior to the oral 
interview. Proposers will be allowed a maximum of three team members to participate in 
the interview process. 
Oral interviews, if used, will be scored and ranked independently of the written proposal 
and will determine the outcome of the RFP process. All costs associated with 
attendance of the interviews, if held, will be the responsibility of the Proposer. The intent 
of the CBJ is to make award based on written proposals if possible. 

 
The proposals will be evaluated using the criteria listed below. 
 
3.1 Firm's Experience with Similar Projects 
 
 Evaluation will include assessment of the proposer’s experience compiling 

ADNR plats. 
 

3.2 Capacity of the Firm to Meet Schedule 
 

 Evaluation will include an assessment of the proposer’s ability to perform the 
desired services within the established schedule. 

 
3.3 Firm’s Fee 

 
 Evaluation will include an assessment of the total fixed fee for performing the 

work. 
 

3.4 Local Proposer’s Preference 
 

 A 5% local proposer preference will be given to Proposers meeting the criteria 
of CBJ's Purchasing Ordinance 53.50, section 53.50.010. CBJ Ordinance 
53.50 can be viewed electronically at the following internet address: 
"https://library.municode.com/ak/juneau/codes/code_of_ordinances?nodeId=T
IT53PRACDI_PTIIOTPR_CH53.50PUSUSE".  A paper copy of the CBJ 
Purchasing Ordinance is available upon request from the Port Director’s 
Office. 

 
4.0 SELECTION AND AWARD PROCESS 
 
An evaluation committee will review, evaluate, score, and rank proposals in accordance with 
criteria identified in Section 3.0 and the Evaluation Form located at the end of this RFP. Each 

https://library.municode.com/ak/juneau/codes/code_of_ordinances?nodeId=TIT53PRACDI_PTIIOTPR_CH53.50PUSUSE
https://library.municode.com/ak/juneau/codes/code_of_ordinances?nodeId=TIT53PRACDI_PTIIOTPR_CH53.50PUSUSE
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member of the Selection Committee will independently score the proposals.  Each member's 
scores, as they relate to the group of proposals, are then ranked.  The proposal receiving the 
highest score is given a ranking value of "one", the second highest scored proposal receives a 
ranking of "two", and so on.  The scores and rankings of each member are then forwarded to 
the Port Director.  These rankings are checked for accuracy and combined to form a composite 
ranking. 
 
The Proposer with the lowest composite numerical rank will be declared the apparent 
successful Proposer. In the event of a tie in the ranking totals, the raw scores of the Proposers 
who are tied will be totaled to determine the successful Proposer. If oral interviews are used, the 
successful proposer will be chosen as provided in Section 3.0 of this RFP. 

 
After issuance of a notice of apparent successful proposer, the protest period begins. Once the 
protest period is over, the successful Proposer will be invited to enter into contract negotiations 
with the CBJ. If negotiations are unsuccessful, discussions with the lowest ranked Proposer will 
be terminated and the second lowest ranked Proposer may be contacted for negotiations. 

 
Award of contract, if made, will be to the responsible Proposer selected in accordance with the 
process described in Section 4 of this RFP, and whose final proposal and fee is accepted by 
the CBJ.   
 
The CBJ reserves the right to award the contract to the successful firm without further 
discussion. All offers must be complete and irrevocable for 90 days following the submission 
date. 
 
5.0 INSURANCE REQUIREMENTS 

 
The insurance requirements for this project will be as specified in a typical CBJ Professional 
Services Contract (see Attachment 2). 

 
6.0 JUNEAU BUSINESS SALES TAX AND PERSONAL PROPERTY TAX 

 
Vendors/merchants conducting business within the City are required by law to register with the 
City for sales and property taxes. Vendors/Merchants must be in good standing for all amounts 
owed to the City prior to award and prior to all contract renewals, but in any event no later than 
five business days following notification by the City of intent to award.  Failure to meet these 
requirements, if so subject, shall be cause for your bid to be rejected.  To determine if your 
business is subject to these requirements, or for further information, contact the City Finance 
Department, Sales Tax Division, at (907) 586-5265 concerning sales tax and the Assessor 
Division at (907) 586-5268 concerning business personal property and real property tax. 
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PROPOSER:  
 
SCORED BY:  DATE:  
 
 
 
 EVALUATION/RANKING 
 

 WEIGHT   X     RANK1          = SCORE 
 
1. Previous Experience Compiling Plats for ADNR 40/# proposals x _____ = _______ 
 
 
2. Capacity of the firm to perform the services  
 within the established schedule. 30/# proposals x _____ = _______ 
       
3. Fixed Fee Amount 30/# proposals x _____ = _______ 
 
 

SUBTOTAL SCORE (1+2+3)  _______ 
 

4. Meets the definition of Juneau Proposer (Subtotal x 0.05)   _______ 
 
 
TOTAL SCORE (Subtotal Score + 4)  _______ 
 
INDIVIDUAL RANKING2  _______ 

                                            
1 Determined by ranking the proposals against each other.  The proposer with the best experience, capacity, or the 
lowest fee is assigned a rank equivalent to the # of proposals received.  The proposer with the next best 
experience, capacity, or 2nd lowest fee is assigned a rank equivalent to the # of proposals received minus one, etc.  
2 Based on total score.  The proposal with the highest total score is given the highest rank.  
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ATTACHMENT 1 
 

ATS 1755 / ADL 109052 SURVEY INSTRUCTIONS 
 







 

 

Attachment for Survey Instructions Version: March 13, 2019 
Page 1 of 11 

ALASKA STATE CADASTRAL SURVEY /  
ALASKA STATE LAND SURVEY / ALASKA TIDELAND SURVEY 

 
ATTACHMENT  

FOR 
SPECIAL SURVEY INSTRUCTIONS  

 
Conformance with:  11 AAC 53, Survey and Platting Standards,  

Version: March 13, 2019 
 

In the execution of the survey under the Special Instructions the surveyor is authorized and directed 
to perform the survey as set out in the Special Survey Instructions, the State of Alaska's Survey and 
Platting Regulations, and such Supplemental Instructions as may be issued during the progress of 
work. 
 

LIMIT AND CHARACTER OF WORK 
 
The survey is limited to the establishment and monumentation of the boundaries as shown on the Plan 
of Survey, the location of all improvements within the parcel, and the preparation of the survey plat.  
In the event that any needed BLM or GLO survey corner is missing or has been destroyed, it shall be 
reestablished per the appropriate BLM Manual of Surveying Instructions. 
 

HISTORY OF SURVEYS 
 
See the Special Survey Instructions. 

 
METHOD OF SURVEY PROCEDURE 

 
The survey shall be executed by a Professional Land Surveyor registered to practice in the State of 
Alaska. 
 
It is the surveyor’s responsibility to ensure research is complete. 
 
The survey and plat shall substantially conform to 11 AAC 53, the Special Survey Instructions, this 
attachment to the Special Instructions, the Final Finding and Decision and any Amendments, the 
development plan, and the Plan of Survey.  
 
See the Special Survey Instructions for parcel descriptions. 

 
Field ties shall be made to all monuments which control the survey.  The ties and monumentation 
shall be shown on the plat.  Adjoining parcels shall be retraced sufficiently to ensure that they are 
not encroached upon.  All significant improvements and encroachments within this survey shall be 
field located and shown on the plat. 
 
No markings of any kind shall be added to recovered monuments. 
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Basis of Bearing 
The Basis of Bearing shall be between any two recovered monuments for which there is a record 
bearing; preferably the longest line of record or alternately the Basis of Bearing may be determined 
using high precision Global Navigation Satellite System (GNSS) between two monumented 
positions.  The Basis of Bearing must be clearly noted on the plat in bold lettering.  The Datum, 
epoch, and conversion method information (if applicable) must also be noted on the plat. 
 
Basis of Coordinates 
Geographic NAD 1983 coordinates (and if applicable NAD 1927) are required to be shown at a 
monumented Corner, or Witness Corner, of the ASLS/ATS/ASCS.  The Basis of Coordinates shall 
be derived from a field tie to a NGS survey monument, or from a tie to a primary monument with 
record coordinates (shared OPUS Solutions are acceptable), or coordinates computed from record tie 
information to a rectangular monument in the PLSS.  The Basis of Coordinates must be clearly noted 
on the plat in bold lettering.   
 
Geographic coordinates may also be derived from survey-grade GNSS observations if sufficient to 
process through OPUS.  Observations shall be on a primary monument, set or recovered, which shall 
be shown on the plat with ties to the survey.  Note that if the point for the Basis of Coordinate is a 
random control point it MUST be monumented with a primary monument.  Documentation 
accompanying the first plat submittal must include the “NGS OPUS Solution Report.”  The NGS 
Opus Solution Report shall show sufficient GPS data for minimum of an OPUS-RS solution. 
 
For additional information regarding OPUS and the NGS OPUS Solution Report, see 
http://www.ngs.noaa.gov/OPUS/about.jsp 
 
Control monuments on record with the National Geodetic Survey (NGS) may be researched on-line 
at http://www.ngs.noaa.gov/datasheets/ and shared OPUS solutions are available at 
http://www.ngs.noaa.gov/OPUS/view.jsp  
 
If GNSS technology is used, it shall conform to the Federal Geographic Data Committee (FGDC) 
publication Geospatial Positional Accuracy Standards, Part 1, Reporting Methodology, FGDC-STD-
007.1-1998; Part 2, Standards for Geodetic Networks, FGDC-STD-007.2-1998; and Part 3, National 
Standard for Spatial Data Accuracy, FGDC-STD-007.3-1998.  Copies are available at the following 
website: 
http://www.fgdc.gov/standards/projects/FGDC-standards-projects/accuracy/part1/chapter1 
http://www.fgdc.gov/standards/projects/FGDC-standards-projects/accuracy/part2/chapter2 
http://www.fgdc.gov/standards/projects/FGDC-standards-projects/accuracy/part3/chapter3 
 
(As applicable to Municipal Entitlement Surveys) A table shall be shown on the plat showing total 
acreage of approved municipal entitlement lands and the total acreage of the riparian buffer within 
the approved municipal entitlement lands.  Two such tables shall be shown.  One for lands to which 
the state holds patent and a separate table where the state only holds Tentative Approval. 
 
Reservations:  See the Special Survey Instructions. 
Subject to’s:  See the Special Survey Instructions. 
 
The surveyor shall research the public record sufficiently to show on the plat the current legal 
identifiers of contiguous parcels. 
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TECHNICAL SURVEY REQUIREMENTS 
 
All lines surveyed and retraced using terrestrial methods for the survey shall be surveyed with a 
minimum accuracy of 1:5000, and/or corner positions recovered or established with non-terrestrial 
methods (with a least square adjustment) shall have a Relative Positional Accuracy at the 95 percent 
confidence level of 0.13 feet plus 100 ppm (per 12 AAC 36.250).  The surveyor must select the proper 
equipment and methods to achieve the required degree of accuracy for the survey, with the actual 
field closure reflected in the field notes and/or survey report.  Legible, annotated copies of all field 
notes and computations, a sketch showing traverse point relationships, as well as good photographs 
or legible rubbings of monuments recovered and established, must accompany the first plat submittal.  
All GNSS data; including raw data files, adjustment files, final coordinate file, and OPUS solution 
reports shall be submitted in a digital format only, no hard copies please. 
 
The field notes and/or survey report shall include 1) the accuracy classification to which the data was 
gathered, 2) the survey methods used to obtain the data, 3) the dates the survey work was performed, 
and 4) the datum (with epoch if applicable) used for the survey. 
 
Monuments 
Previously existing monuments and accessories found in a disturbed condition must be returned to 
the original position and condition as nearly as possible or replaced so as to perpetuate the position.   
 
All angle points on the exterior boundary of the survey must be monumented with a primary 
monument.  No portion of the survey may be more than 1,320 feet from a primary monument. 
 
Primary Monuments 
A primary monument must consist of a minimum two-inch diameter metal pipe, at least 30 inches 
long, with a minimum four-inch flange at the bottom. A minimum two-and-one-half inch diameter 
metal cap must be permanently attached at the top. If both the cap and the pipe are of non-ferrous 
metal, then additives with magnetic qualities must be permanently attached at both the top and bottom 
of the monument. Every primary monument cap must be permanently stamped with the survey 
designation across the top, the corner identification in the center, and the surveyor's registration 
number and the year set on the bottom. This data must be oriented so that it may be read when the 
reader is facing north. 
 
If the point for a primary monument is in a place that would be impractical to monument because of 
natural obstacles, such as water bodies, a witness corner must be set. The witness distances must be 
shown on the plat of survey from the true corner position to the monument as set. Except where 
otherwise required in the Special Survey Instructions and the Plan of Survey, witness corners must be 
set on a survey property line and at a distance considered reasonable and practical from the true corner 
point. Witness corners must comply with the standards for primary monuments. If it is impractical to 
set a primary monument due to surface or shallow subsurface rock, one of the following may be 
substituted, with monument accessories as required:  (a) a cap grouted into firm rock; or (b), a durable 
tablet containing a minimum of 1,000 cubic inches of concrete and a cap marking the actual corner 
point. 
 
Care shall be taken to ensure that all primary monuments are firmly set and that the hole is backfilled 
completely with material that is dense enough to support the monument in an upright position for an 
extended period of time.  In instances where monuments are being set in frozen ground and the 
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excavated material is not sufficient or suitable for backfilling the hole, it will be required to import 
material from offsite such as bagged pea gravel or other rocky material.   
 
All primary monuments must be referenced to three bearing trees or objects, if available, using 
methods that will secure a closure error no greater than 1:2000.  Reference monuments must be set if 
no trees or other suitable objects exist within 100 feet. 
 
(1) If bearing trees or objects are used, they must be located as nearly as possible at equal angles 

and may not be farther away than 100 feet from the monument. The distance to trees or objects 
must be measured at waist height, and in the case of trees, measured to the center of the tree, 
with distances reduced to horizontal equivalent. The surveyor shall have the option of marking 
the bearing trees with non-ferrous metal tags of at least nine square inches in size facing the 
monument and clearly and permanently marked with the bearing, distance, and corner 
nomenclature, or of scribing the trees as per applicable Articles of the BLM Manual of 
Surveying Instructions, 2009.  Reference monuments must be set if no trees or other suitable 
objects exist within 100 feet. 

 
(2) If reference monuments are necessary, two monuments meeting the requirements for 

secondary monuments must be used. These monuments must be placed on a property line or 
at right angles to the monument within the property being surveyed, and may not be further 
than 100 feet from the monument being referenced. In addition, they must be marked with the 
nomenclature and distance to the monument being referenced. 

 
(3) In addition to the accessories required above, witness posts of the minimum size of a nominal 

two-by-four, or fiberglass reinforced Carsonite witness posts, six feet in length with four feet 
protruding above ground, are required for all primary monuments. They shall be set at right 
angles to the line and no farther than one foot from the monument. 

 
 Secondary Monuments 
 Secondary monuments must consist of at least a five-eighth inch metal rod, three feet long, with a 

one-and-one-half inch cap attached at the top. Care shall be taken to ensure that all secondary 
monuments are firmly set and will remain in an upright position for an extended period of time. 
 

 If applicable all property corners must be numbered on the monuments and designated on the plat in 
a consecutive, preferably clockwise, direction. 
 

 Any additional survey or monumentation requirements of the local Platting Authority must also be 
conformed to. 
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PLAT REQUIREMENTS 

 
The surveyor shall construct the plats in accordance with the following: 
 
(1) The plat must be of archive quality biaxially oriented polyester film (Mylar) that does not 

exceed 32 x 36 inches.  Margins shall be 1½ inch on the left and ½ inch on the top, right 
and bottom. 

 
(2) Use the standard DNR legend, an example of which is available on the DNR Survey Section 

webpage at <http://www.dnr.state.ak.us/mlw/survey/> .         
 
(3) All sheets must have the official division title block, border configuration and standard legend. 
 
(4) It is the responsibility of the surveyor to comply with 12 AAC 36.185. Use of Seals. All 

sheets must include: 
 
a) surveyors seal and date each time the registrant signs and seals a document by 

electronically or manually inserting the date within the seal or within two inches of the 
seal 

b) business name, physical address, and telephone number 
c) project name or identification 
d) project address or location 
e) certificate of authorization number issued to the corporation, limited liability company, or 

limited liability partnership to practice architecture, engineering, land surveying, or 
landscape architecture, if applicable. 

 
(5) All line work on the plat must be in black ink (no gray scale). 
 
(6) All lettering on the plat must be in black ink (no gray scale) and be accomplished with 

mechanical lettering equipment. 
 
(7) All line work and lettering must be of professional quality and all line widths and lettering 

sizes must be of such size that all information can be clearly shown without overlap or 
confusion. All lettering must be minimum size 80 Leroy ®, or equivalent, with No. 100 
recommended. Size 80 lettering must be uppercase. 

 
(8) When more than one sheet is required, an index sheet must be added showing the entire limits 

of the survey, and each sheet showing the sheet number and total number.  When more than 
one sheet is submitted, only the last need have the approval certificates, but all sheets must be 
the same size. 

 
(9) The plat must be in an appropriate engineering scale, preferably of one inch representing a 

multiple of 100 feet.  If larger than 100 scale the plat must be in a multiple of 10 feet. 
 
(10) Details, as necessary, must be shown at an appropriate indicated scale. 
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(11) The plat must have a vicinity map in the upper right hand corner.  The map shall be at least 
four inches on each side with a scale of 1:63,360, showing sections, townships and ranges, 
boundaries such as national forest or municipal boundaries, and other prominent physical or 
natural features such as roads, lakes, or rivers. The source and date/revision date of the base 
map must also be indicated. 

 
(12) Nomenclature of the survey need appear in the title block only, unless the division specifically 

states otherwise. 
 
(13) The Basis of Bearing must be indicated. Bearings shown must be true bearings as orientated 

to the basis of bearing, and distances must be in US Survey Feet reduced to the true horizontal 
equivalent. 

 
(14) The Basis of Coordinates must be indicated.  NAD 1983 (and if applicable NAD 1927) 

coordinates must be shown at a monumented Corner, Meander Corner, or a Witness Corner 
to Meander Corner. 

 
(15) Bearings must be shown to the nearest second and distances to one hundredth of a foot. 

Boundary line distances must be shown from monument to monument. Witness distances 
must be shown from monument to the true point. 
 

(16) In compliance with PL 94-168, entitled "Metric Conversion Act 1975," a metric bar scale 
shall be shown on the plat, positioned directly above the title block.  A corresponding foot 
scale shall be shown and similarly placed, and have a unit scale which is identical to that used 
in the drawing on the survey portion of the plat. Two equations shall be shown: 

 1 meter = 3.280833 U.S. survey feet, and 1 U.S. Acre = 0.4047 hectare. 
 
(17) The date of plat preparation and standard north arrow must be shown on the plat.  A recent 

magnetic declination must be shown below the north arrow with a date and source.  The 
current declination may be computed utilizing the N.O.A.A. National Geophysical Data 
Center website (http://www.ngdc.noaa.gov/geomag-web/). 

 
(18) The applicable Certificates must be shown with the headings capitalized and underlined 

unless revised by the Special Survey Instructions: 
 

CERTIFICATE OF OWNERSHIP AND DEDICATION 
 
 I, the undersigned, hereby certify that I am the Director, Division of Mining, Land and Water 

and that the State of Alaska is the owner of (AS APPLICABLE) ASLS No. 20xx-xx/ ASCS 
No. 20xx-xx/ATS XXXX, as shown hereon.  I hereby approve this survey and plat for the 
State of Alaska, and dedicate for public or private use as noted, all easements, public utility 
areas, and rights-of-way as shown and described hereon. 

 
 Dated  __________ ______(Signature in black ink)___________ 
    Director, Division of Mining, Land & Water 
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NOTARY'S ACKNOWLEDGEMENT 
 
 Subscribed and sworn to before me this ____________ day of _______________________, 

20______. 
 
 By _____________________________. 
 
     ___________________________________ 
     Notary Public for Alaska 
     My Commission Expires _____________ 
 
 

APPLICANT CERTIFICATE 
 

(Use the singular or plural as applicable.) 
(I/We), the undersigned, hereby certify that (I am/we are) the applicant(s) as shown hereon. 
(I/We) hereby approve this survey and plat. 
 

 ADL No. xxxxxx Tracts X, X & X 
 
 ____(Signature in black ink)_______  _______________ 
  Applicant's Name or    Date 
  Authorized Official and Title 
 

NOTARY'S ACKNOWLEDGEMENT 
 
 Subscribed and sworn to before me this ____________ day of _______________________, 

20______. 
 
 By Applicant's/Official's name to be handwritten in by Notary 
 
     ___________________________________ 
     Notary Public for Alaska 
     My Commission Expires _______________ 
 
 

SURVEYOR'S CERTIFICATE 
 
 I hereby certify that I am properly registered and licensed to practice land surveying in the 

State of Alaska, that this plat represents a survey made by me or under my direct supervision, 
that the monuments shown hereon actually exist as described, and that all dimensions and 
other details are correct. 

 
 Date ___(date)____  __(Mechanically lettered name)______ 
          Registered Land Surveyor 
 

(Surveyor's Seal with Original Signature) 
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             TAX CERTIFICATE 
 
This subdivision lies outside of any taxing authority, at the time of filing. 
 

Or 
 
(Appropriate Taxing Authority Certificate) 
 

(19) Any approval or any other certificates or notes that may be required by the local Platting 
Authority shall be drafted on the plat. 

 
(20) The following notes will be required on the plat: 
 

a) All bearings shown are true bearings as oriented to the Basis of Bearings and distances 
shown are reduced to horizontal field distances. 

 
b) The error of closure of this survey does not exceed 1:5000, and/or corner positions have 

a Relative Positional Accuracy at the 95 percent confidence level of 0.13 feet plus 100 
ppm. 

 
c) For plats based on GNSS (to be used in lieu of note 20a): 
 

BEARINGS: Are based on high precision Global Navigation Satellite System technology 
in the NAD 83 (CORS Epoch) datum, using (brand model) receivers, differentially 
corrected and processed using (name of software), Version ____ software.  Local plane 
bearings are orientated to true geodetic North at (monumented position on the survey).  
Distances shown are reduced to horizontal field distances. 
 
COORDINATES: The shown record coordinates are from ______________________, 
these coordinates were held and used to compute the protracted positions of the 
Rectangular (section, quarter & sixteenth) corners.  The found NAD 83 (2011) 
coordinates (Lat/Long) are based on an OPUS Solution (Epoch: 2010.0000) for the 
(monumented position) and used for verification only of the location. The coordinates 
were constrained to the National Spatial Reference System using the CORS reference 
stations: Xxxxx-1 (PID #), Xxxxx-2 (PID #), and Xxxxx-3 (PID #). 

 
d) (If applicable) The natural meanders of the line of ordinary/mean high water 

(OHW/MHW) form the true bounds of (AS APPLICABLE) ASLS No. 20xx-xx/ ASCS 
No. 20xx-xx/ATS XXXX.  The approximate line of OHW, as shown, is for area 
computations only, with the true corners being on the extension of the side lines and their 
intersection with the natural meanders. 

 
e) (If applicable) A note shall be placed on the plat stating either: 
 
 Mean high tide was determined by time coordinated tidal observations on month day 

year as extrapolated from the NOAA Publication for the predictions of high and low 
waters for (year). 
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  or 
 
 Mean high tide was determined from ________________ tidal bench mark on month 

day year from data supplied by NOAA. 
 

f) (If applicable) The tidal datum information shall be shown on the plat in a manner similar 
to the following: 

 
Tidal Station Name   Lat/Long 

 MHHW X.XX’ 
MHW X.XX’ 
MLW X.XX’ 

MLLW X.XX’ 
 
(21) Both record and found bearings and distances shall be shown on the plat. In the event there 

are two sets of record data that of the latest plat of record will be shown with the plat 
nomenclature indicated.  If record lines are not retraced or resurveyed but are used to compute 
closure, record monumentation along these lines must also be indicated. 
 

(22) The exact marks on all primary monuments recovered and set must be shown on the plat with 
data pertaining to bearing trees and/or monument accessories established.  (If applicable) a 
detail showing typical markings on secondary monuments recovered or set must be shown on 
the plat as well. 
 

(23) All easements and rights-of-way shall be shown graphically on the plat in lieu of a "note" 
whenever possible to do so.  This requirement applies to all easements and rights-of-way 
including those to and along public water bodies and shore lands.  In unsurveyed sections, 
protracted section lines and associated easements shall also be computed and shown, with 
property line intersection dimensions, on the survey plat. 
 

(24) The plat shall show the legal parcel identifiers for all lands surrounding the survey.  Indicate 
all water body names adjacent to the survey. 
 

(25) A public access easement shall be provided contiguous with the bed of public water and 50 
feet upland of the ordinary high water mark of all public or navigable water. The easement 
shall be depicted in the plat graphics with a dashed line and shall be labeled “50’ Public Access 
Easement reserved to the State per AS 38.05.127.”   
 

(26) The standard DNR Title Block must be used, an example of which is available on the DNR 
Survey Section webpage at <http://www.dnr.state.ak.us/mlw/survey/>.  The sections and 
townships shown in the sample title block shall be modified as necessary, according to the 
surveyor’s field location of parcel boundaries with respect to protracted or surveyed sections 
and townships. 
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PLAT REVIEW PROCESS 
 

 Upon completion of the field survey and prior to submittal of the plat to a borough or municipal 
platting authority (if applicable), a blackline copy of the plat shall be submitted, with the applicable 
fee, to the Department of Natural Resources for review.  If applicable a copy of the final platting board 
conditions of approval or meeting minutes, and filing fees, will be required with submittal of the final 
plat. 

 
Legible, annotated copies of all field notes and computations, a sketch showing traverse point 
relationships, and photographs or legible rubbings of monuments recovered and established must 
accompany the first plat submittal.  For plats where the basis of coordinates is derived from GNSS 
observations and not from monuments of record the “NGS OPUS Solution Report” must accompany 
the plat submittal.  
 
The Plat Submittal Requirements and Plat Checklist, which are available on the DNR Survey Section 
webpage at <http://www.dnr.state.ak.us/mlw/survey/> must accompany the preliminary submittal.  
The Checked box shall be initialed by hand, by the surveyor, prior to submittal of the preliminary 
plats for review. 
 
In accordance with 11 AAC 05.240(d)(1)(B), and Director’s Fee Order Number 3 dated June 12, 
2018, plat review fees are $1,200 for the first parcel or tract, for up to 40 hours of staff time, and 
$160 for each additional parcel or tract, for up to 4 hours of staff time per additional parcel or tract, 
with the second review at no charge. For the third review and each additional review, fees are $400 
each for the first parcel or tract per plat for up to 13 hours of staff time, and $160 for each additional 
parcel or tract, for up to 5.5 hours of staff time per parcel or tract per plat. In accordance with 11 
AAC 05.240(d)(2), if the review cannot be completed within the allotted staff times, each additional 
hour in excess of the listed staff hours will be $75.00.  Please remit a check or money order payable 
to the State of Alaska and note the survey number in the “memo” line along with the first plat 
submittal, and if necessary the third and each additional submittal. 
 
Plat review fees are subject to change per applicable regulations. 
 

FINAL MYLAR PLAT SUBMITTAL 
 
Along with the final plat Mylar, a digital file must be submitted with the entire drawing in *.dxf 
(drawing exchange format) or *.dwg (AutoCAD drawing format) in standard media electronic format 
(CD, or DVD) shall be submitted.  In lieu of a disk, the surveyor may make the drawing available 
through a FTP site on the internet or by e-mail attachment. 
 
The only additional drawing requirement is that the drawing file have special layer named "DNR".    
The following specifications apply only to the “DNR” layer; other layers need not be altered.  The 
“DNR” layer must be in model space and not paper space when the submitted drawing is opened 
in AutoCAD.  The “DNR” layer shall show the surveyed lines, interior lot/tract lines as well as the 
exterior boundary, the tie to the basis of bearing and the tie to the basis of coordinates.  The basis 
of coordinates shall be labeled with its name/identifier, geographic coordinate values and datum.  
All parcels must close with lines having clean snapped intersections, with no overshoots or 
undershoots; snapped lines that close are preferred over polygons.  On the “DNR” layer, do not 
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include extraneous text (area, title block, bearings or distances, details, etc) other than the labels 
for the basis of bearing and the basis of coordinates. 
 
In accordance with 11 AAC 04.010(a)(14), the plat filing fee is $20.00 for the first sheet and $5.00 
for each additional sheet. 
 
Recording fees are subject to change per applicable regulations. 
 

MODIFICATION OF INSTRUCTIONS 
 
Should conditions arise appearing to require additional instructions or interpretation of the Special 
Survey Instructions or this Attachment, or which make the instructions inoperable, a report shall be 
submitted promptly to the Survey Section Chief describing the situation and making 
recommendations for its resolution. 
 
In the event that the survey is not completed, the Special Survey Instructions will become void at 5:00 
p.m., AST, two years from the date of approval.  Special Survey Instructions may only be extended 
once after their original issuance.  A written request for an extension with justification and applicable 
fee is required. 
 
 
 



 

Plat Checklist Version: March 13, 2019 
 

 

 
 
 

Plat Checklist 
Complete and submit with plat for review. 

1) The final plat submittal is of archive quality bi-axially oriented polyester film that does not exceed 
32 x 36 inches.  Margins shall be 1½ inch on the left and ½ inch on the top, right and bottom. 
 

2) Use the standard DNR legend and border configuration, an example of which is available on the 
DNR Survey Section webpage at <http://www.dnr.state.ak.us/mlw/survey/> . 
 

3) All sheets have the official division title block per the Special Survey Instructions. 
 

4) It is the responsibility of the surveyor to comply with 12 AAC 36.185. Use of Seals. All sheets 
must include: 
 

a) surveyors seal and date each time the registrant signs and seals a document by 
electronically or manually inserting the date within the seal or within two inches of the seal 

b) business name, physical address, and telephone number 
c) project name or identification 
d) project address or location 
e) certificate of authorization number issued to the corporation, limited liability company, or 

limited liability partnership to practice architecture, engineering, land surveying, or 
landscape architecture, if applicable. 

 
5) The plat is prepared in black ink (no gray scale) and with mechanical lettering equipment. 

 
6) All line work and lettering is professional quality and all line widths and lettering sizes are of such 

size that information is clearly shown without overlap or confusion.  All lettering is a minimum 
size 80 Leroy ®, or equivalent, with No. 100 recommended. Size 80 lettering is uppercase. 
 

7) When more than one sheet is used, an index sheet shows the entire parcel. Each sheet shows the 
sheet number and total number.  The last sheet has the approval certificates.  All sheets are the 
same size. 
 

8) The plat must be in an appropriate engineering scale, preferably of one inch representing a multiple 
of 100 feet.  If larger than 100 scale is a multiple of 10. 
 

9) Details are shown at an appropriate indicated scale. 
 

10) Vicinity map is in the upper right hand corner of the first sheet and is at least four inches on each 
side at a scale of 1:63,360.  Sections, townships and ranges, boundaries such as national forest or 
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municipal boundaries, and other prominent physical or natural features such as roads, lakes, or 
rivers are shown. The source and date/revision date of the base map is indicated. 
 

11) Nomenclature of the survey is in the title block.  
 

12) The Basis of Bearings and Basis of Coordinates are shown. Bearings are true bearings, and 
distances are in US Survey Feet reduced to horizontal. The Basis of Bearing and Basis of 
Coordinates are shown on the plat in bold lettering.  The Datum is noted, including the conversion 
method. 
 

a) Basis of Bearing: is between two recovered monuments for which there is a record  
bearing; preferably the longest line of record.  Or alternately the Basis of Bearing was 
determined via OPUS solutions on two or more monumented points. 

b) Basis of Coordinates:  Is on a primary monument with record coordinates or coordinates 
computed from record tie information to a rectangular monument in the PLSS. Or 
alternately geographic coordinates were determined via OPUS solution.  Observations are 
on a primary monument, set or recovered, which is shown on the plat with ties to the survey.  
Documentation accompanying the first plat submittal includes recordable copies of the 
“NGS OPUS Solution Report,” and a completed “GPS Station Observation Log.” The NGS 
Opus Solution Report shows sufficient GPS data for minimum of an OPUS-RS solution.  

 
13) Bearings are shown to the nearest second and distances to one hundredth of a foot. Boundary line 

distances are shown from monument to monument.  Witness distances are shown. 
 

14) As depicted on the sample plat, the following are shown positioned directly above the title block: 
 

a) A foot scale identical to the drawing scale, 
b) a metric bar scale, 
c) Two equations: 1 meter = 3.280833 U.S. survey feet, and 1 U.S. acre = 0.4047 hectare. 

 
15) The date of plat preparation and date of north arrow declination are shown. 

 
16) Certificates are shown as follows, with the headings capitalized and underlined: 

 
a) CERTIFICATE OF OWNERSHIP AND/OR DEDICATION with NOTARY'S 

ACKNOWLEDGEMENT 
b) APPLICANT CERTIFICATE with NOTARY'S ACKNOWLEDGEMENT  
c) SURVEYOR'S CERTIFICATE   
d) PLAT APPROVAL (Appropriate Platting Authority Certificate) 
e) ACCEPTANCE OF DEDICATION (as appropriate in Unorganized Borough) 
f) TAX CERTIFICATE  (Appropriate Taxing Authority Certificate or “This subdivision lies 

outside of any taxing authority, at the time of filing.”) 
 

17) All notes are shown as required by the General Survey Instructions. 
 

18) All notes are shown as required by the Special Survey Instructions. 
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19) Both record and found bearings and distances are shown on the plat. 

 
a) In the event there are two sets of record data that of the latest plat of record is shown with 

the plat nomenclature indicated. 
b) In the event that it was not required to tie a line of record, and the record data was used to 

compute closure, record monumentation along these lines is indicated. 
 

20) All easements and rights-of-way are shown on the plat in lieu of a "note" whenever possible. In 
unsurveyed sections, protracted section lines and easements are computed and shown, with 
propertyline intersection dimensions, on the plat. Easements are identified by legal creating source, 
i.e. statute, regulation, plat or ADL No. 
 

21) The names of adjacent owners or claimants, or an indication that the land is not owned or claimed, 
adjacent U.S. surveys, private surveys or subdivisions, and Alaska state land surveys are shown. 
 

22) A public access easement is shown contiguous with the bed of public water and 50 feet upland of 
the ordinary high water mark of all public or navigable water. The easement is depicted on the plat 
with a dashed line and is labeled “50’ Public Access Easement reserved to the State per AS 
38.05.127.” 
 

23) The current Division of Mining, Land and Water title block is in the lower right-hand corner of 
each sheet of the plat, and labeled per the special survey instructions. Name, Address and Phone 
number of the surveyor are in the upper right-hand corner of the title block. 
 

24) The correct sections and townships shown based on the surveyor’s field location of parcel 
boundaries with respect to protracted or surveyed sections and townships. 
 

25) The exact marks on all monuments recovered and set are shown on the plat with data pertaining to  
bearing trees and/or monument accessories established. Recommended format: 

 

 
 


    
 





  
  

  

Mark
ings 

A 
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Plat Submittal Requirements 

All items to be submitted in PDF format except as otherwise noted. 

 1. This checklist with all items checked. Incomplete submittals will be returned. 
 2. Plat Review Fees per Director’s Fee Order Number 3 dated June 12, 2018. 
 3. Cover letter listing the submitted documentation. i.e. – review fees, cd w/digital data. 
 4. Plat converted from AutoCAD to PDF at full scale in Digital Format. 
 5. One full scale blackline copy of plat marked PRELIMINARY SUBMITTAL. 

 
6. If applicable, OPUS Solution Report. 
7. Field Data – (PDF format preferred). 

  i. Copy of field Notes 
  ii. Traverse Point Plot or field Note sketch and Point List- PNEZD (Number, Northing, 

Easting, Elevation, Description) Digital Format- CSV 

  iii. Computations and adjustments 
1. Traverse closure and adjustments 
2. Geodetic tie and computations, NADCON conversions 
3. Lot summary – Raw and Adjusted. 

  iv. Description of Recovered Monumentation – (condition and accessories) 

1. Previously existing monuments and accessories found in a disturbed condition 
must be returned to the original position and condition as nearly as possible or 
replaced so as to perpetuate the position 

2. Method used to refurbish or re-establish to perpetuate the original condition. 

  v. All GNSS data; including raw data files, adjustment files, and final coordinate file 
shall be submitted in digital format only. 

 8. Digital photographs showing 1) legible cap marking, 2) general conditions at the monument, 3) 
all accessories from the monument and a close-up of all bearing tree tags or scribes 

i.   Set Monument and accessory monument Photos 
ii.  Recovered Monument Photos or Rubbings. 

 9. Completed Plat Checklist. 
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SAMPLE STANDARD CBJ CONTRACT 
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APPENDIX A: SCOPE OF WORK, TERM, AND COMPENSATION 

1. SCOPE OF WORK
2. TERM

The effective date of this contract shall be the date it is signed by the CBJ, and it shall remain in
effect until_________________________________________ 

3. COMPENSATION AND TERMS OF PAYMENT
a. Compensation.
b. Additional Terms of Payment.

APPENDIX B: STANDARD PROVISIONS

1. CONTRACTUAL RELATIONSHIP. The parties intended that an independent Contractor relationship
will be created by this contract.  The CBJ is interested only in the results to be achieved as provided in this
agreement. The conduct and control of the work will lie solely with the Contractor. Contractor is not considered
to be an agent or employee of the CBJ for any purpose, and the employees of Contractor are not entitled to any
benefits that CBJ provides for CBJ employees. CBJ does not agree to use the Contractor exclusively. Contractor
does not agree to work for CBJ exclusively.
2. PERSONNEL, EQUIPMENT AND SUPPLIES. Except as provided in the Scope of Work, the Contractor
represents that it has or will secure at its own expense all personnel, equipment, and supplies required in performing
the work under this contract. All of the work required hereunder will be performed by the Contractor or under its
supervision. None of the work covered by this Contract shall be subcontracted except as provided in the Scope of
Work.
3. CONTRACTOR QUALIFICATIONS. Contractor warrants that it is fully qualified and is licensed under
all applicable local, state, and federal laws to perform its obligations under this contract.
4. INSURANCE REQUIREMENTS. Contractor has secured and agrees to keep and maintain in full force and
effect, at its own expense, the insurance approved by CBJ Risk Management as outlined in Appendix C. At least
30 days prior to the cancellation, non-renewal or reduction in the amount of coverage, Contractor shall provide
written notice to CBJ Risk Management. The Contractor’s insurance shall be primary and any insurance
maintained by the CBJ shall be non-contributory. If the Contractor maintains higher limits than shown below, the
CBJ shall be entitled to coverage for the higher limits maintained by the Contractor.
a. Deductibles and Self-Insured Retentions. Any deductibles and self-insured retentions must be declared
to and approved by the CBJ. The CBJ may require the Contractor to provide proof of ability to pay losses and
related investigations, claim administration and defense expenses within the retention.
b. Claims-Made Policies.  If any of the required policies provide coverage on a claims- made basis:

1. The Retroactive Date must be declared and must be before the date of the contract or the beginning of the
contract work.

2. Insurance must be maintained and evidence of insurance must be provided for at least one (1) year after
completion of the contract work.

3. If coverage is canceled or non-renewed, and not replaced with another claims- made policy form with the
Retroactive Date prior to the contract effective date, the Contractor must purchase “extended reporting”
coverage for a minimum of one (1) year after completion of the contract work.

5. CHANGES. The CBJ may, from time to time, require changes in the scope of services to be performed
under this contract. Such changes, including any increase or decrease in the amount of the Contractor’s
compensation, must be mutually agreed upon in writing before they will be regarded as part of this contract. No
claim for additional services, not specifically provided in this contract, performed or furnished by the Contractor,
will be allowed, nor may the Contractor do any work or furnish any material not covered by the contract unless
the work or material is ordered in writing by the CBJ.
6. NO ASSIGNMENT OR DELEGATION. The Contractor may not assign or delegate any interest in this
contract without the prior written consent of the CBJ. Contractor may assign its rights to any payment under this
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contract without the prior written consent of CBJ; however, notice of any such assignment or transfer shall be 
furnished promptly to CBJ by Contractor. 
7. TERMINATION FOR CONVENIENCE.  The CBJ may, by prior written notice, terminate this agreement
at any time, in whole or in part, when it is in the best interest of the CBJ.  In the event that this contract is terminated
by the CBJ for convenience, as opposed to termination for cause, the CBJ is liable only for payment in accordance
with this agreement for work accomplished prior to the effective date of the termination.
8. DEFAULT AND TERMINATION FOR CAUSE.  If Contractor fails to perform a material obligation
under this contract, the CBJ may consider the Contractor to be in default (unless caused an event, circumstance,
or act of a third party that is beyond Contractor’s reasonable control) and may assert a default claim by giving
Contractor a written and detailed notice of default. The Contractor shall cure the default within the time frame
identified in the notice of default, or, if the default is not curable within the time frame specified, provide a written
cure plan acceptable to the CBJ, which shall not be unreasonably withheld. Contractor will begin implementing
the cure plan immediately after receipt of notice that the CBJ approves the plan. The CBJ’s payment obligations
shall be held in abeyance until the default is cured.
If Contractor fails to cure the default, unless otherwise agreed in writing, the CBJ may terminate any unfulfilled
portion of this Agreement.  In the event of termination for default, the Parties may agree that the CBJ’s remedy
be limited to recovering from Contractor all actual, reasonable costs incurred in securing the work described in
Appendix A. The CBJ agrees to mitigate damages to the extent required by law, and to provide Contractor with
detailed invoices substantiating the charges.
9. INSPECTION AND RETENTION OF RECORDS.  The CBJ may inspect, in the manner and at
reasonable times it considers appropriate, all of Contractor’s facilities, records and activities having any relevance
to this contract. Contractor shall retain financial and other records relating to the performance of this contract for
a period of six years, or until the resolution of any audit findings, claims or litigation related to the contract.
10. EQUAL EMPLOYMENT OPPORTUNITY.  The Contractor will not discriminate against any employee
or applicant for employment because of race, religion, color, sex, age, disability, familial status, sexual orientation,
gender identity, gender expression, or national origin. Contractor shall include these provisions in any agreement
relating to the work performed under this agreement with Contractors or subContractors.
11. CHOICE OF LAW, JURISDICTION. The Superior Court for the State of Alaska, First Judicial
District at Juneau, Alaska shall be the exclusive jurisdiction for any action of any kind and any nature arising
out of or related to this Agreement. Venue for trial in any action shall be in Juneau, Alaska. The laws of the
State of Alaska shall govern the rights and obligations of the parties. Contractor specifically waives any right
or opportunity to request a change of venue for trial pursuant to A.S. 22.10.040.
12. COMPLIANCE WITH LAWS AND REGULATIONS.  Contractor shall, at Contractor’s sole cost and
expense, comply with all applicable requirements of federal, state, and local laws, ordinances and regulations now
in force, including safety, environmental, immigration, and security enactments, or which may be subsequently
enacted. Contractor warrants that it has obtained and is in full compliance with all required licenses, permits, and
registrations regulating the conduct of business within the State of Alaska and the CBJ, and shall maintain such
compliance during the effective term of this agreement.
13. PAYMENT OF TAXES AND OBLIGATIONS TO CBJ. As a condition of this contract, the Contractor
shall pay all federal, state, and local taxes incurred by the Contractor and shall require their payment of any
subContractor or any other persons in the performance of this contract. Contractor shall not be delinquent in the
payment of taxes, or any other obligation, to CBJ during the performance of this contract. Satisfactory performance
of this paragraph is a condition precedent to payment by the CBJ under this contract.
14. CONFLICT OF INTEREST.  Contractor warrants that no employee or officer of the CBJ has violated the
conflict of interest provisions of CBJ code regarding this contract. Contractor also warrants that it has not solicited
or received any prohibited action, favor or benefit from any employee or office of CBJ, and that it will not do so
as a condition of this contract.  If the Contractor learns of any such conflict of interest, the Contractor shall without
delay inform the CBJ and Borough Attorney or CBJ’s representative for this contract.
15. INDEMNIFICATION.  The Contractor agrees to defend, indemnify, and hold harmless CBJ, its employees,
volunteers, consultants, and insurers, with respect to any action, claim, or lawsuit arising out of or related to the
Contractor’s performance of this contract, without limitation as to the amount of fees, and without limitation as to
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any damages, cost or expense resulting from settlement, judgment, or verdict, and includes the award of any 
attorneys’ fees even if in excess of Alaska Civil Rule 82. This indemnification agreement applies to the fullest 
extent permitted by law and is in full force and effect whenever and wherever any action, claim, or lawsuit is 
initiated, filed, or otherwise brought against CBJ relating to this contract. The obligations of Contractor arise 
immediately upon actual or constructive notice of any action, claim, or lawsuit. CBJ shall notify Contractor in a 
timely manner of the need for indemnification, but such notice is not a condition precedent to Contractor’s 
obligations and is waived where the Contractor has actual notice. 
16. OWNERSHIP OF DOCUMENTS. All designs, drawings, specifications, notes, artwork, and other work
developed in the performance of this contract become the sole property of the CBJ and may be used by the CBJ
for any other purpose without additional compensation to the Contractor. The Contractor agrees not to assert any
rights and not to establish any claim under the design patent or copyright laws. The Contractor, for a period of
three years after final payment under this contract, agrees to furnish and provide access to all retained materials at
the request of the CBJ. Unless otherwise directed by the CBJ, the Contractor may retain copies of all the materials.
17. IDENTIFICATION OF DOCUMENTS.  All reports, maps, and other documents completed as a part of
this contract, other than documents exclusively for internal use within the CBJ, shall carry a CBJ notation or logo
as directed by the CBJ.
18. APPLICABILITY OF ALASKA PUBLIC RECORDS ACT. Contractor acknowledges and understands
that the CBJ is subject to the Alaska Public Records Act (AS 40.25.120) and that all documents received, owned
or controlled by the CBJ in relation to this Contract must be made available for the public to inspect upon request,
unless an exception applies.  It is Contractor’s sole responsibility to clearly identify any documents Contractor
believes are exempt from disclosure under the Public Records Act by clearly marking such documents
“Confidential.” Should the CBJ receive a request for records under the Public Records Act applicable to any
document marked “Confidential” by Contractor, the CBJ will notify Contractor as soon as practicable prior to
making any disclosure. Contractor acknowledges it has five (5) calendar days after receipt of notice to notify the
CBJ of its objection to any disclosure, and to file any action with any competent court Contractor deems necessary
in order to protect its interests. Should Contractor fail to notify the CBJ of its objection or to file suit, Contractor
shall hold the CBJ harmless of any damages incurred by Contractor as a result of the CBJ disclosing any of
Contractor’s documents in the CBJ’s possession. Additionally, Contractor may not promise confidentiality to any
third party on behalf of the CBJ, without first obtaining express written approval by the CBJ.
19. FISCAL FUNDING. The parties acknowledge that the municipality is legally prohibited from encumbering
funds that have not been duly appropriated, pursuant to CBJ Charter 9.13.  Funding for this agreement beyond
fiscal year___________ is therefore subject to an appropriation of funds by, and at the sole discretion of, the City
and Borough of Juneau Assembly. The parties acknowledge and understand that in the event the Assembly fails
to appropriate sufficient funds for this agreement, the agreement will automatically terminate without penalty or
further municipal liability, on June 30 of the current fiscal year.
20. ENTIRE AGREEMENT. This Agreement, including all appendices and exhibits, constitutes the entire
agreement of the Parties regarding the subject matter of the agreement and supersedes all previous agreements,
proposals, and understandings, whether written or oral, relating to this subject matter.
21. SEVERABILITY.  If a court of competent jurisdiction renders any part of this agreement invalid or
unenforceable, that part will be severed and the remainder of this agreement will continue in full force and effect.
22. WAIVER. Failure or delay by the CBJ to exercise a right or power under this agreement will not be a
waiver of the right or power. For a waiver of a right or power to be effective, it must be in a writing signed by
the CBJ. An effective waiver of a right or power will not be construed as either a future or continuing waiver of
that same right or power, or the waiver of any other right or power.
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	Plat Checklist
	Complete and submit with plat for review.
	1) The final plat submittal is of archive quality bi-axially oriented polyester film that does not exceed 32 x 36 inches.  Margins shall be 1½ inch on the left and ½ inch on the top, right and bottom.
	2) Use the standard DNR legend and border configuration, an example of which is available on the DNR Survey Section webpage at <http://www.dnr.state.ak.us/mlw/survey/> .
	3) All sheets have the official division title block per the Special Survey Instructions.
	4) It is the responsibility of the surveyor to comply with 12 AAC 36.185. Use of Seals. All sheets must include:
	a) surveyors seal and date each time the registrant signs and seals a document by electronically or manually inserting the date within the seal or within two inches of the seal
	b) business name, physical address, and telephone number
	c) project name or identification
	d) project address or location
	e) certificate of authorization number issued to the corporation, limited liability company, or limited liability partnership to practice architecture, engineering, land surveying, or landscape architecture, if applicable.
	5) The plat is prepared in black ink (no gray scale) and with mechanical lettering equipment.
	6) All line work and lettering is professional quality and all line widths and lettering sizes are of such size that information is clearly shown without overlap or confusion.  All lettering is a minimum size 80 Leroy ®, or equivalent, with No. 100 re...
	7) When more than one sheet is used, an index sheet shows the entire parcel. Each sheet shows the sheet number and total number.  The last sheet has the approval certificates.  All sheets are the same size.
	8) The plat must be in an appropriate engineering scale, preferably of one inch representing a multiple of 100 feet.  If larger than 100 scale is a multiple of 10.
	9) Details are shown at an appropriate indicated scale.
	10) Vicinity map is in the upper right hand corner of the first sheet and is at least four inches on each side at a scale of 1:63,360.  Sections, townships and ranges, boundaries such as national forest or municipal boundaries, and other prominent phy...
	11) Nomenclature of the survey is in the title block.
	12) The Basis of Bearings and Basis of Coordinates are shown. Bearings are true bearings, and distances are in US Survey Feet reduced to horizontal. The Basis of Bearing and Basis of Coordinates are shown on the plat in bold lettering.  The Datum is n...
	a) Basis of Bearing: is between two recovered monuments for which there is a record  bearing; preferably the longest line of record.  Or alternately the Basis of Bearing was determined via OPUS solutions on two or more monumented points.
	b) Basis of Coordinates:  Is on a primary monument with record coordinates or coordinates computed from record tie information to a rectangular monument in the PLSS. Or alternately geographic coordinates were determined via OPUS solution.  Observation...
	13) Bearings are shown to the nearest second and distances to one hundredth of a foot. Boundary line distances are shown from monument to monument.  Witness distances are shown.
	14) As depicted on the sample plat, the following are shown positioned directly above the title block:
	a) A foot scale identical to the drawing scale,
	b) a metric bar scale,
	c) Two equations: 1 meter = 3.280833 U.S. survey feet, and 1 U.S. acre = 0.4047 hectare.
	15) The date of plat preparation and date of north arrow declination are shown.
	16) Certificates are shown as follows, with the headings capitalized and underlined:
	a) CERTIFICATE OF OWNERSHIP AND/OR DEDICATION with NOTARY'S ACKNOWLEDGEMENT
	b) APPLICANT CERTIFICATE with NOTARY'S ACKNOWLEDGEMENT
	c) SURVEYOR'S CERTIFICATE
	d) PLAT APPROVAL (Appropriate Platting Authority Certificate)
	e) ACCEPTANCE OF DEDICATION (as appropriate in Unorganized Borough)
	f) TAX CERTIFICATE  (Appropriate Taxing Authority Certificate or “This subdivision lies outside of any taxing authority, at the time of filing.”)
	17) All notes are shown as required by the General Survey Instructions.
	18) All notes are shown as required by the Special Survey Instructions.
	19) Both record and found bearings and distances are shown on the plat.
	a) In the event there are two sets of record data that of the latest plat of record is shown with the plat nomenclature indicated.
	b) In the event that it was not required to tie a line of record, and the record data was used to compute closure, record monumentation along these lines is indicated.
	20) All easements and rights-of-way are shown on the plat in lieu of a "note" whenever possible. In unsurveyed sections, protracted section lines and easements are computed and shown, with propertyline intersection dimensions, on the plat. Easements a...
	21) The names of adjacent owners or claimants, or an indication that the land is not owned or claimed, adjacent U.S. surveys, private surveys or subdivisions, and Alaska state land surveys are shown.
	22) A public access easement is shown contiguous with the bed of public water and 50 feet upland of the ordinary high water mark of all public or navigable water. The easement is depicted on the plat with a dashed line and is labeled “50’ Public Acces...
	23) The current Division of Mining, Land and Water title block is in the lower right-hand corner of each sheet of the plat, and labeled per the special survey instructions. Name, Address and Phone number of the surveyor are in the upper right-hand cor...
	24) The correct sections and townships shown based on the surveyor’s field location of parcel boundaries with respect to protracted or surveyed sections and townships.
	25) The exact marks on all monuments recovered and set are shown on the plat with data pertaining to  bearing trees and/or monument accessories established. Recommended format:
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