
OFFICE OF THE MUNICIPAL CLERK
155 S. Seward St., Room 202

Phone: (907)586-5278 Fax: (907)586-4552
e-mail: BethMcEwen@ci.iuneau.ak.us

MEMORANDUM

Date: August 22,2011

To: CBJ Enterprise Boards
(Airport, Docks & Harbors, Hospital, & Eaglecrest)

From: Beth McEwen, Deputy Clerk~

cc: Assemblymembers
John Hartle, City Attorney
Rod Swope, City Manager
Laurie Sica, Municipal Clerk

Re: Advertising Agenda Items for Regular Empowered (Enterprise) Board Meetings

At a recent Assembly Human Resources Committee (HRC) meeting, a member of the.,.
public asked the Assembly to consider requiring its Enterprise Boards to advertise the
board's agenda items in the Juneau Empire, in addition to the meeting notices that are
currently advertised (date/time/place).1

The HRC would like feedback from the Enterprise Boards on this request.
• How would a requirement to provide the public with your board's agenda items

effect the way you do business?
• Would it be possible to meet the existing Friday "Your Municipality" ad schedule

in the Juneau Empire?
• Would your board prefer to schedule its own ad in the newspaper?
• What other issues does this question raise?

Attached is a copy of the "Your Municipality" ad that ran in the Friday, August 19
Juneau Empire. It includes both the full Assembly agenda for the Monday, August 22,
2011 regular Assembly meeting and the standard Meeting & Events Schedule listing all
CBJ related public meetings for a 1O-day period.

Please note that the agenda items for the Assembly Committee of the Whole are
advertised for its meeting of Monday, August 29. Would it be possible for your board to
provide this type of listing of agenda items?

ATTACHMENT #1
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The “Your Municipality” ad is published every Friday, and frequently on Mondays to list 
Planning Commission and School Board agendas.  Any information to appear in the 
Friday “Your Municipality” ad must be received by the Clerk’s office by Noon on the 
Tuesday before the ad appears.   
 
The Display Advertisement deadlines for the Juneau Empire are as follows: 
 
Issue:    Copy Deadline: 
 
Monday   Wednesday, 3pm 
Tuesday   Thursday, 3pm 
Wednesday   Friday, 3pm 
Thursday   Monday, 3pm 
Friday    Tuesday, Noon 
Sunday   Wednesday, Noon 
 
The Clerk’s office appreciates your time and we understand that you may or may not 
meet before the next Assembly HRC meeting.  If you are able, please send any 
written comments about this issue to the Clerk’s Office by Wednesday, 
September 14, for inclusion in the meeting packet for the Monday, September 19, 
2011 HRC meeting at 6 pm in the Assembly Chambers.  You are also welcome to 
attend and comment at that time. 
 
The following is a synopsis of current practices and the public notice requirements. 
 
CBJ Current Practices 
 
By purchasing an ad contract with the Juneau Empire for the “Your Municipality” 
advertisement, CBJ is guaranteed that our required public notice is met.  
 
In addition to the Your Municipality ad, it is “usual and customary” to send changes to 
the advertised meeting schedule through a Public Service Announcement to the media 
distribution list.  
 
Another part of our “usual and customary” public notice includes posting of the meetings 
to our online CBJ calendar system and to the CBJ television scanner Channel #7.  
 
Staff liaisons also post the agendas and packet materials to the CBJ website at: 
www.juneau.org.  
 
For the Assembly and its subcommittees, CBJ staff posts agendas/packet items to the 
respective websites and then we send out an email notification to the Assembly, media, 
and staff with a link to the final packet online. The Assembly News Items on-line are 
linked to an RSS system to which people can subscribe. 
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Public Notice Requirements 
 
The Open Meetings Act (AS 44.62.310) sets out the following regarding the requirements for 
public notice of meetings: (emphasis added) 
 

(e) Reasonable public notice shall be given for all meetings required to be open 
under this section. The notice must include the date, time, and place of the 
meeting and if, the meeting is by teleconference, the location of any 
teleconferencing facilities that will be used. Subject to posting notice of a meeting 
on the Alaska Online Public Notice System as required by AS 44.62.175 (a), the 
notice may be given using print or broadcast media. The notice shall be posted at 
the principal office of the public entity or, if the public entity has no principal 
office, at a place designated by the governmental body. The governmental 
body shall provide notice in a consistent fashion for all its meetings. 
 

CBJ Charter Section 3.12 sets out the following requirements regarding meetings/notices and 
while it specifically addresses Assembly meetings, all CBJ Boards are subject to these same 
rules and follow them as well: (emphasis added) 
 

Section 3.12 Meetings. 
 
 (a)  The assembly shall hold at least one regular meeting every month 
at such time and at such place as it may prescribe. 
 
 (b)  The mayor or any three assemblymembers may call special 
meetings. At least twenty-four hours before the meeting personal notice 
shall be given each assemblymember designating the time, place, and 
purpose of a special meeting or written notice shall be left at each 
assemblymember's usual place of residence. At least twenty-four hours 
before the meeting copies of the notice shall also be delivered to the 
newspapers of general circulation in the municipality and to the 
commercial radio and television stations operating in the municipality. No 
business may be transacted at any special meeting except as stated in the 
notice of the meeting. 
 
 (c)  … 
 
 (d)  All meetings of the assembly shall be public and the public shall 
have reasonable opportunity to be heard. … 

 
                     
1 A copy of the minutes of the HRC meeting are available on our website at 
http://www.juneau.org/clerk/documents/2011-05-23_Final_HRC_Minutes.pdf  
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MJA AccommoctaUons Available Upon Request: Please contact the C1eiit<'s
offlc& 72 hoUrs prior to any meeting so arrangements can be made to'nave~.

Sign language intel'J)Teter Pr8S8nt or an audiotape containing the AssemblY~ ;
agend8 made available. The CIef1('s office telephone number is 586-5278;'
TOO 58$-5351, e-malt: CltLCIerk@ci.jUneau.ak.us

Note: Agenda packets are available for review online at
wYiW.juneau.org.

ASSEMBLY AGENDAIMANAGER'S REPORT
THE CITY AND BOROUGH OF JUNEAU, ALASKA

Monday, August 22, 2011, 7 p.m.
Assembly Chambers - Municipal Building

Regular Meeting No. 2011-19

Submitted by: Rod Swope, City Mani\ller

1 seat for an unexpired term

1 alternate seat for an Owner/
Operator of Facility SUbject to
Right to Know Act 1986

1 seat for a full term
(Applications Due Sept 14)

2 seats for unexpired terms
f

1 seat-for an unexpir9d term

2 seats for full terms
(Applications Due.Sept, 14)

OCTOBER 4, 2011
REGULAR MUNICIPAL

ELEC110N INFORMATION

CBJ Boards, Commissions, Committees
& Council Vacancies

MEETING & EVENTS SCHEDULE
August 19 - 29, 2011

This listing includes meetings scheduled by
August 15, 2011

For updates, please refer to:
htIp:lIwww.j...-u.orgfcalendar/olerWebimeeting.hIm

FrId8¥ August 19 2011No"""",__.

~~~ Center AdvisoIy Board Meeting, BRH Admin.
8oe>droom
3:30pm: Bartlett Regional HospItal Ad Hoc Management Contract Committee,
BAH Admin. Boan:lroom
5:15pm: JIAlElaU Human Rights Commission, City Han Conference Room #224
$lm:Mt1tJmb/yHumltn~~ Ch8mDeIs
7 cn...._.

~~V~CommltteeMeetJng, CItyHalleorn-nc.
Room #22'
:Spm: SubdivIsion ReWew CommIttee, Marine View Bu~ding COO Conference
Room #42'
5:15pm: Bart1ett ReglonaI Hospital Board, BRH Admin. Boaldroom
7pm: Planning Commission, ChamberS

~~~2011

T!!urJdal! August 25, l!P11
7pm: Doc:k:s & Harbors Regular Board Meeting, Chambers

~~~=~.

Americans with Disabilities 2 seats for full terms
Act Committee (Applications Due Sept. 14)

Juneau commission on
Sustalnability

FISheries Development
Committee

Local Emergency Planning
COmmittee

1
& FItCIItJes CommItt8er. ChambetI:
Commission Suboommittee meetlng re: Juneau

Housing FtJnd f;lrOC8SS, Gruening Park Community Hall___..... """"""-ChombfNs~_~01 ...__ (No__

CIIam6eIs. Ag8ndIIItMr6Inc1uda:AE)'C ChId ear.. AJ Mine DiscussIon, and_.-.-

VOTER REGISTRATION

The last d1qto rogIo1erto vote for the Oetober 4, 2011 Regular
MunicIpaI...-n is Sunday, Ssplembor4, 2011. Voters should
register. if possibje, prior to that date. If a voter has changed a name,
or a residence or a maBing address, an updated voter registration
application should be oompIeIed. Voters may regislarto vote at any of
the following Iocatioos:

SocIal Services AdvlsoIy
Board

Sister CitIes Committee

Youth Activities Board

• State DMsion of Elections' Office, 240 Main St, Room 601;
• State Division of Elections - Region I Office, Mendenhall Mall, 9109

Mendenhall Mall Road, SUite 3
• Municipal Building, 155 S. Seward St., CIerl<'s Office Room 202; and
• Any CBJ Library.

The following bOards, commissions, committees and/or councils
have or wtll have vacancies. Applications may be pk:ked up outstde
the Clerk's Office and are available on Juneau's website at http://
www.juneau.orgIcierkIboardsI Submtt the applications to the
Municipal Cler1<'s Office, Room 202 of the Municipal Building (155
S. Seward SIreet. Juneau, AK 99801), or by tax at 588-4552. For
further inlonnation, catl 588-5278.

Please.-: V_ Regisl1a!Ion Applications are available on-line.
P;xesJ, the State of Alaska Web Page at: http://www e!ections.a!aska,
gQll. Wyou exporience any difficulties trying to aocess this form, please
conIaet the State DMsion of EJections din>clly at 465-3021 .

ABSENTEE VOTING FOR THE MUNICIPAL ELECTION

A qualified voter may vote an absMtee ballot for any reason. All absentee
ballot may be cast in person. or requested 1rom 'the election offICial in
_ng. by application with the voter's signature.

__Application Fonn8 and..--ora_at

Munidpal Cleri<'s Office, Cfty Hall Room 202 -155 S. Seward-.
Juneau, IlK 99801 (907) 586-5278 phone; (907) 586-455D lax; e-mail:~
Cler1s@cj iuneau.alc.YS. http;/Jwww jyneau·ornlc:!erisls!ectiorllilAb3entee
~ http://www luneau orgIclerkt'ek;tdocumentsl2011
CBJ Absentee by Mail Appncation POO.pdf

Excepta. o!he!w!seno!edbe!ow the seats are considered 'Publlc
Seats" open to anyone interested and willing to commit the time to
serve, although there may be some memberShip criteria specifted
in a particular board's governing legislation, and the vacancies are
considered Open UntIl FIlled. The Assembly Human Resources
Committee (HRC) makes appointment recommendations to the
Assembly.

I. FLAG SAL.lJTE
II. ROLLCALL
III. SPECIAL ORDER OF BUSINESS
IV. APPROVAL OF MINVTES

A. August 8, 2011 - Regular Assembly Meetif)g 2011-18
V. MANAGER'S REQUEST FOR AGENDA CHllNGES
VI. PUBUC PARTICIPATION ON NON-AGENDA ITEMS.

(Notto exceed a total of 20 minutes nor rnorethan 5 minutes for
any individual).

VII. CONSENT AGENDA
A. Public Requests for Consent Agenda Ch"'1lles, Other Than

Ordinances for Introduction
B. Assembly Requests lor Consent Agenda Changes
C. Assembly Action

1. Ordinances lor Introduction
a Ordinance 2011-22

An Ordinance Amending The Land Ii!se Code To
_ The Supeoimposed Parking~ Map.

b. Ordinance 2011-11(M)
An Ordinance Appropriating To ThejManager The
Sum 01 $5O,lllJO As Funding For A MclbiIity Manager,
Funding ProvIded By The Alaska~ 01
Transportation And Public FacilitiOS'.

c. Ordinance 2011-11(N)
An 0nIinance Appropriating To The IilaJJagerThe Sum
01$12,865,lllJO As Funding For The Sl8te 01 Alaska's
Dasignated Legislative Grant ProIec!'!i"Grant Funding
Provided By AIasI<a Department 01 Qommeroe,
CommunIty And EconomIc DaveloprIII>I1l

_ HousIng Loans - $90,(100:

_SChool OisllfctTecIvlology
CnOMShiPDockI_

,._BaYIiIOl>ot;!mP""",men...t.:If1;ilc1O
d Ordinance 2011-11 (0)

An Ordinance Appropriating ToThe~
The Sum 01 $116,708 As Funding For'The Local
Emergency Plaming Committee An<Iilrhe Emergency
Management Porlormance Grant, Gt;iit Funding
Provided By The State 01 Alaska, DePartment 01
MilitaryAnd V--..,. Affairs.

L.ocaI ~PlaMingComm'
Emorgency Managamont

2.l.iquoI"Ucenses
.. Bave!age Dispensary Uquor UCense

Transfer and Application for a Rests
Permit
Transferfrom: Westmark Hotels

Ave. W, SeatUe, WA 98119
Transfer to: YC Baranofl, LLC, malt 5158S. Virginia

St., Reno, NY 89511
Location: 127 N. Franklin,~ AI( 99801

VIII. PUBUC HEARING
A. Ordinanoe 2011-20

An Ordlnanoe Authorizing The IssuanceOI~I
ObligatIon Bonds In The Principal Amounl~!NOlTo
Exceed $1,190,lllJO To Finance TheRe~OITuri
AtThe Adair Kennedy Multi-Use FIOkI,~ng
A Proposition To The Voters At The E1ec1i"'!';i'oBe Held
Therein On October 4, 2011.

B. Ordinanoe 2011-21
An Of"dinance Authorizing The Issuance
Obligation Bonds In The PrinCIpal
Exceed $1,400,lllJOTo Finance The
At Auke Bay E1emenIaJy School, And
Proposition To The Voters At The Electi
Therein On October4, 2011.

C. Ordinance 2011-11 (H)
An Ordinance Appropriating To The Ma
01$631~70As Additional Funding For
International AIrport RWlWSY 8afety Area
Improvement Project; Funding Provided
Aviation Administration.

D. Ordinance 2011-11 (I)
An Ordinance Appropriating To The M~1l'" Sum
Of $197,600 As Ackfltional Funding For TheDdwntown
TranspoI1ation Center Capitallmprov_'Plj>ject;
Grant Funding Provided By The Federal Transportation
AdmlniSlTalion.

E. Ordinance 2011-11(J)y'C,
An Ordinance Appropriating To The Manageri:~Sum
01$28,000 As Funding For The Montana~
Repairs Capital Improvement Project; Grant 11#!ldir!9
ProvIded By The Alaska Department of I"ISh and;Qame.

F. Ordinance 2011-11(1<) J';0{,;
An OIdnance Appropriating To The IiIaJJager~SUm01
$38,654 As Partial Funding For FirefighterTra~;tGrant
Funding Provided By The U.s. D__or_and
8ecuriIY And Federal Emergency Man

G. Ordinance 2011-11(1..)
An OrdInance ApproprialIng To The
01$250,000 ForThe fl.J Mine Capital Project;

Animal Hearing Board 1 seat for a full term IX.U~~~~=- Tax Budget Reserve.

Board of EquaOzation 5 seats for various terms X. NEW BUSINESSf-=-======"'--+'-'--------------U XI. STAFF REPORTS
Douglas AdvIsory Board 1 seat for a full term Xli. ASSEMBLY REPORTS

(Applk:ation Due Sept 14) A. Mayor's Report

B. committee Reports
C. Ua!son Reports
D. Presiding Officer Reports

XlII. ASSEMBLY COMMENTS AND QUESTIONS
XN. CONTINUATION OF PUBUC PAR11ClPA1lON ON NON-AGEIlDA

ITEMS
XV. EXECU11VE SESSION- Status of RecyclOlg RFP contract

negotiations.
XVI. ADJOURNMENT
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