
This form and all documents associated with it are public record once submitted. 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 

For assistance filling out this form, contact the Permit Center at 586‐0770. 

Case Number  Date Received/Intake Initials

NOTICE OF APPEAL OF  
DIRECTOR’S DETERMINATION 

See reverse side for more information regarding the permitting process and the materials 
required for a complete application.   
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APPELLANT’S CONTACT INFORMATION 

_____________________________________  _____________________  _________________ 
Appellant’s Name (please print)  E‐mail Address  Phone 

_________________________________________________________________________________ 
Mailing Address City   State  Zip 

X  ___________________________________________________________________ 
  Appellant’s Signature 

DECISION THAT IS BEING APPEALED* 

Date of Director’s Determination  __________________ 
Attach a copy of the Director’s Decision (E‐mail, Notice of Decision, Letter, etc.). 

* Notice must be submitted within 20 days of the date of the decision being appealed.

APPEAL SPECIFICS (please fill in all that apply) 

Parcel Number  ___________________________________   Zoning District  _____________________________________ 

Case Number  ___________________________________  Title 49 Code Section  _____________________________________ 

Current Use of Land or Buildings______________________________________________________________________________________ 

Proposed Use of Land or Buildings_____________________________________________________________________________________ 

Other  ___________________________________________________________________________________________________________ 

ALL REQUIRED MATERIALS ATTACHED 
Complete Application 
Appeal Decision  
Narrative including: 

Grounds for Appeal 
Specific questions you would like the Planning Commission to address

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐DEPARTMENT USE ONLY BELOW THIS LINE‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 

APPEAL FEES  Fees  Check No.      Receipt   Date 

Notice Fees   $___________

Refund (Yes/No)   $___________

Total Fee   $___________
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Appeal Submittal Information 
Appeals of Director’s Determination is outlined in CBJ 49.20.110 

Notice of Appeal Submittal Date:  Review by the Planning Commission of the decision of the Director, may be requested by filing a 
notice of appeal stating with particularity the grounds therefore with the Community Development Department within 20 days of 
the date of the decision appealed. 

Notice of Appeal Submittals:  These items are needed for the Planning Commission to make a determination: 

1. Forms: A completed Notice of Appeal form including the appellant’s signature.

2. Fees: The fee for an Appeal of Director’s Determination is $200. The fee will be refunded if the applicant prevails.
All fees are subject to change. 

3. Appeal Description: A detailed letter or narrative describing the findings, issues, concerns, grounds for appeal, and what
you want the Planning Commission to specifically address

4. Submittals:
A. Document stating the date of the Director’s Determination
B. Copy of the Director’s Determination
C. Photos/plans relating to the appeal (if applicable)

Document Format: All information submitted shall be either of the following formats: 
A. Electronic copies may be submitted by CD, DVD or E-mail in the following formats: .doc, .txt, .xls, .bmp, .pdf, .jpg, .gif .xlm,

.rtf or other formats pre-approved by the Community Development Department
B. Paper copies may not be larger than 11” X 17” in size (Unless an alternate paper size is preapproved by the Community

Development Department)

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 

49.20.110 - Appeals to the Planning Commission. 

(a) Review by the commission of a decision of the director, may be requested by filing a notice of appeal stating with particularity
the grounds therefor with the department within 20 days of the date of the decision appealed. The notice shall be considered
by the commission at a regular scheduled meeting. The department and any aggrieved person, including the developer, may
appear at that meeting and explain to the commission why it should hear the appeal. The appeal shall be heard unless it
presents only minor or routine issues and is clear from the notice of appeal and any evidence offered at the consideration
thereof, that the decision appealed was supported by substantial evidence and involved no policy error or abuse of discretion.

(b) If the commission decides to hear the appeal, it shall announce whether it intends to review the entire decision, or merely a
portion thereof and whether review shall be de novo or on the record. If the commission decides to hear the appeal, it shall
give public notice thereof in a newspaper of general circulation in the municipality. The department shall prepare the record on
appeal, which shall consist of the original application and supporting materials, written public comment thereon, and all notes,
memoranda, minutes and other department material in relation thereto. The burden of proof in the appeal shall be on the
party challenging the decision of the director. In a hearing de novo, proof shall be established by a preponderance of the
evidence. If the appeal is heard on the record, argument may be heard, but no evidence outside the record shall be admitted
and the decision of the department shall be upheld if there is substantial evidence in support thereof and no policy error or
abuse or discretion therein. The commission may confirm, reverse, or modify the director's decision, or change the conditions
which the director placed on approval. The commission shall support its action with written findings.

(c) Upon its own motion, the commission may certify a case directly to the assembly without review, hearing or recommendation.

(Serial No. 87-49, § 2, 1987; Serial No. 92-10, § 3, 1992; Serial No. 95-35, § 4, 1995; Serial No. 97-01, § 6, 1997) 
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