CITY AND BOROQUGH OF

ALASKA'S CAPITAL CITY

COMMUNITY DEVELOPMENT  required for a complete application.

APPLICATION FOR A NONCONFORMING
JUNEAU CERTIFICATION REVIEW

See reverse side for more information regarding the permitting process and the materials

NOTE: Must be accompanied by a DEVELOPMENT PERMIT APPLICATION form.

TYPE OF NONCONFORMING SITUATION (CHECK ALL THAT MAY APPLY)

DUSE DSTRUCTURE DDENSITY DPARKING DLOT

Is this property for sale: DYES D NO
If yes, what is the projected closing date?

Have you submitted a narrative that fully explains the above listed nonconforming situations? YES D NOD
The narrative should explain the nature of the nonconforming situation(s). Be specific, state past and present uses of the

building, property, etc.

ermits, recorded plats, zoning codes or maps, dated photographs.

List all relevant information being submitted. Include this material and an as-built or site plan with the application.

Relevant information to show that the situation was allowed when established may include: building or land use

Situation Type of Documentation

advertisement in dated publications, leases.

Relevant information to show that the situation was maintained over time may include: business licenses, dated
photographs, insurance records and maps, utility bills, property tax records, business license, telephone listing,

Maintained Situation Type of Documentation

NOTE: If an as-built survey is not submitted, the Community Development Department may not be able to issue a
Nonconforming Certificate for setbacks. As-built surveys should show the property in its current condition.

ALL REQUIRED MATERIALS ATTACHED NONCONFORMING CERTIFICATION REVIEW FEES:

[0 Complete Application (Per CBJ 49.30.310)
0 Narrative Application Fees
0 As-built survey or similar document Admin. of Guarantee

. Adjustment
1 Documentation

wv v o »

Total Fee
[l Fees

Fees Check No. Receipt Date

This form and all documents associated with it are public record once submitted.

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED

For assistance filling out this form, contact the Permit Center
907-586-0770.

Case Number Date Received




Nonconforming Certification Application Instructions
Nonconforming Situations is outlined in CBJ 49.30.310

Pre-Application Conference: A pre-application conference is NOT required prior to submitting an application. It is highly
recommended that applicants meet with a planner to discuss the nonconforming situation(s) and necessary or appropriate
documentation for submittal. Staff may have access to documentation that the applicant does not. Please contact the Permit Center
at 907-586-0770 or via e-mail at permits@juneau.org.

Application: An application for a Nonconforming Certificate will not be accepted by the Community Development Department until it
is determined to be complete. The items needed for a complete application are:

1. Forms: Completed application for Nonconforming Certificate and Development Permit Application forms.
2. Fees: Feeis $150. If submitted in conjunction with a development permit, the fee is waived. All fees are subject to change.
3. Project Narrative: A detailed narrative describing the nonconforming situation(s).

Document Format: All materials submitted as part of an application shall be submitted in either of the following formats:
1. Electronic copies in the following formats: .doc, .txt, .xls, .bmp, .pdf, .jpg, .gif, .xIm, .rtf (other formats may be preapproved
by the Community Development Department).
2. Paper copies 11” X 17” or smaller (larger paper size may be preapproved by the Community Development Department).

Application Review: Once the application is determined to be complete, the Community Development Department will initiate the
review and scheduling of the application. This process includes:

Review: As part of the review process, the Community Development Department will evaluate the application for consistency
with all applicable City & Borough of Juneau codes. Depending on the details of the permit request, the application may
require review by other City & Borough of Juneau departments. Applicants may be required to provide additional information
and clarification.

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED
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